AIMUAHUCTPAIIHASA
CATKAHCKOIO MYHHUIIUIIAJIBHOTO PATOHA
YEJSABAHCKOM OBJACTH

IMOCTAHOBJIEHHE

Or «f\» O3 2022 roma Ne TOM

r. CaTtka

06 yTRepaACHHH AIMHHHCTPaTHBHOIO
periamMeHTa o IIPENOCTaBICHHIO
MynuanmnaneHo#t  yemyru  «llepeBon
JKHJIOTO ~ TOMCIICHMA B HEXKHIIOE
[OMEIIICHHE H HEXXKWIIOr0 IIOMELIEHHS B
JKHIIOE  TIOMEIEHHEe» Ha  TEPPUTOPHH

CaTKHHCKOTO rOpOJICKOTO MOCEICHMA

B cooteercTBHH ¢ DenepaisubM 3akoHoM Poccuiickoi @enepanuu ot 27.07.2010 Ne 210-03
«O6 opraHM3alKy MPeI0CTaBIeHHS TOCYIaPCTBEHHBIX 1 MyHHIMIIAIBHEIX YCIYT», PYKOBOIACTBYACH

VYeraBoMm CaTKHHCKOTO MyHULMIIATBHOTO PaioHa,
[TOCTAHOBJIAIO:

1. YTIBepauTh AIMHHHCTPATHBHBIH PETNIAMEHT IIO MPEIOCTaBICHHI0 MyHHIIUIIATEHON YCIyTH
«IlepeBon KHIOTO TIOMENIEHHS B HEKHMIIOE IOMEIIEHHE M HEXKHIIOr0 IIOMEIICHHS B JKHIIOE
IIOMeIeHre» Ha TeppuTOpUU CaTKHMHCKOIO TOPOICKOTO TIOCENIEHHA.

2. Tlocranosnenue AnmuuucTpanuu CaTKHHCKOrO MyHHIHIIAIbHOro paiona or 25.08.2020
Ne 473 «O6 yTBEep)KIEHHH aJMHHUCTPATHBHOIO DErNIaMEeHTa 110 TIPEIOCTABICHHIO MYHHLINTIATBHOH
yeiyru «[lepeBof KUIOTO TIOMENIEHHs B HEXKUIIOE MMOMEIIEHHE ¥ HEMKUIIOT0 IIOMEIIEHHA B KHUJI0C
noMenieHuey Ha Tepputopun CaTKMHCKOI0 TOPOICKOro ITOCEIeHHs IPU3HATD YTPATHBIINM CHITY.

3.HauagpHMKY OTIENa OpPTaHH3allMOHHOH M KOHTPONBHOH paboTel YIpaBleHHA HellaMH H

OpraHU3aNMOHHON paboTel AnmuHKcTpankd CaTKHHCKOrO MyHHIMNAIbHOTO paiona (KopodkuHa



HIL) omy6nuxoBaTh HacTofmiee IIOCTaHOBIEHWEe B rasere «CaTkumHCkuil paboumit» M Ha
obuUHaTEHOM caliTe AIMUHHCTpaMH CaTKHHCKOTO MYHHIIHIIAIEHOTO paifoHa.

4. KOHTpO/Ib MCIIONHEHHS HACTOSIIEr0 MTOCTAHOBIEHHS BO3JIOKHTEL Ha IIEPBOTO 3aMECTHUTEIIS
I'maBer CaTKMHCKOTO MYHHLMITAJIBHOTO palioHa bapanosa IT.A.

5.HacTosmiee nocTaHOBJIEHHE BCTYIAET B CHIIY CO IHA €0 OHYSJIHKOBaHI/ISI.

I'mapa CaTKMHCKOI0 MYHHIUITATEHG A. A. 'maskoB




YTBEPXIEH
IIOCTAHOBJIEHUEM AMUHHUCTpPALUU
CaTKMHCKOr0 MyHHUIIMIIAJILHOTO

paiiona ot 11.07.2022 r. Ne 504

AJIMUHMCTPATUBHBIN PETJIAMEHT
ITPEJIOCTABJIEHUSI MYHUILIUTIAJIBHON YCIIYTU (ITEPEBOJ] XKUJIOT'O
I[TOMEIIEHMA B HEXKMJIOE ITOMEIEHUE 1 HEXXNJIOI'O
[TOMEILLEHMA B )KMJIOE TIOMEIIEHUE» HA TEPPUTOPUI
CATKHMHCKOI'O I'OPOACKOI'O ITOCEJIEHH A

Paznen I. OBIIUE ITOJIOKEHM A
1. Tlpeamer peryaupoBaHus aAMUHUCTPATUBHOI'O PErJIaMEHTA.

1.1 AQMUHUCTpPATUBHBIM periiaMeHT MpeaoCTaBlIeHUs MyHULIUNaIbHOU ycnyru «llepeBoj
JKUJIOTO TTOMEUIEHUSI B HEXKUIIOE MOMELIEHUE U HEXUJIOTO MOMELIEHUS B )KHJIOE MIOMEILEHUE» Ha
tepputopun  CaTKMHCKOIO  TOpPOJICKOIO  IOCENeHHs  (Jajnee  COOTBETCTBEHHO -
AJIMUHUCTPATUBHBIM periiaMeHT, MyHULUIIAIbHAs YCIIyra) YCTaHaBIMBAET MOPSIOK U CTaHAapT
MPEA0CTaBIECHNUS MYHULIUITAIbHON YCITYTH.

AJIMUHHUCTPAaTUBHBIA pErjlaMEeHT OIpEAeNAeT MNOPANO0K, CPOKM U IOCIEA0BATEIbHOCTh
BBINIOJIHEHHS] aIMUHHUCTPATUBHBIX MPOLEAYP IO MPEJOCTaBICHUI0O MYHUIUIAIBHON YCIIYIH,
TpeOOBaHUS K TOPSAAKY WX BBIIOJHEHHS, B TOM YHCJIE OCOOCHHOCTH BBITIOJHEHUS
aJMMHHMCTPATUBHBIX TPOLEAYp B DJIEKTPOHHON Qopme, a Takke OCOOEHHOCTH BBINOJHEHUS
aIMUHHUCTPATUBHBIX  TMpOLEAYp B  MHOTO(QYHKIIMOHANBHBIX  IEHTPaxX  MPEJOCTaBICHHUS
TOCYIapCTBEHHBIX W MYHUIUMNAIbHBIX ycuayr (mamee — MOILI), ¢dopMbl KOHTpoms 3a
MPEeI0CTaBICHUEM MYHUIIMTIAIBHON YCIIYTH, 10CYyACOHBIN (BHECYACOHBIN) TTOPSIIOK 00XKATOBAHUS
pemieHuit u nedcTBuil (6e31eiCTBUII) opraHa MECTHOTO CaMOYMPABJICHHS, JOJDKHOCTHBIX JIHIL
OpraHa MECTHOTO caMoyTipaBiieHHsl, paboTHuKOB M®II.

[IpaBoBbIE = OCHOBaHUSI  MPEJOCTABJICHHS  MYHULUNAIBHOW  YCIYTH  3aKpEIICHbI

B [Ipunoxxennn Ne 2 k HacTosIeMy aIMUHUCTPATUBHOMY PETJIaMEHTY.

Kpyr 3aaBureneit
1.2 MyHununaneHas —yciayra IpelocTaBisiercs COOCTBEHHMKY IOMELICHHS B
MHOTOKBapTHPHOM JIOME HJIA YIIOJTHOMOYEHHOMY UM JIMITY (J1ajiee - 3assBUTEINb ).
TpeboBanwus K MOPsAKY WHOOPMHUPOBAHHUS O IPEIOCTABICHUN MYHUIIUTIAIEHOW YCITYTH
1.3 HWudopMmaius o TmOpsAKe U  YCIOBUSAX HWHGOOPMUPOBAHUS TPEIOCTABICHUS
MYHUIIUTIATBHON YCITYTH TPEI0CTaBISETCS:
- CHEeNUAIHCTOM YTIOJIHOMOYEHHOTO OpraHa IIpH HEMOCPEACTBEHHOM OOpaIieHun

3asIBUTENS WA €T0 TPEACTABUTENSI B YTIOJHOMOYECHHBIM OpraH WA TOCPEACTBOM Tele(OHHOH


https://internet.garant.ru/#/document/403408293/entry/1200

CBSI3HM, B TOM YHCIIE IyTEM pa3MelleHUs Ha OPUIMAIBHOM CaliTe YNOJHOMOYEHHOI'O OpraHa B
UH(POPMALIMOHHOTEJICKOMMYHUKAMOHHOW cetn «MHTepHeT» (manee - OQUIMANbHBIN CalT
YIIOJTHOMOYEHHOT'O OpPIaHa);

- myreM pasMmenieHuss B (enepaqbHON TrocyaapCcTBEHHOM HH(OPMALIMOHHONW CHUCTEMe
«EmuHBIN TOpTal TOCYIapCTBEHHBIX M MYHUIIMITAIBHBIX YCAyT (hyHKIMMA)» (nanee - EINTY);

- IyT€M pa3MELIECHUs Ha PErMOHAIBHOM IOPTaj€ IOCYJAapPCTBEHHBIX M MYHHIIMIAIbHBIX
yeayr (manee - PIII'Y), B ciydae ecid Takol MOpPTal CO3/1aH HCIIOIHUTEIBHBIM OPraHoM
roCyJapCTBEHHOM BIacTH cyObekTOB Poccuiickoii deneparnmy;

- IyTeM pa3MelIeHUs Ha HHQPOPMAIMIOHHOM CTEHJE B IMOMELIECHUH YTOJIHOMOYEHHOTO
oprana, B ”H(GOPMAIMOHHBIX MaTepraliax (OpOIIOpbI, OYKIIETHI, TUCTOBKH, TAMSTKH );

- IyTeM IyOJIuKayu HHPOPMAIIMOHHBIX MaTepHAaIOB B CPEACTBAX MAacCOBOM MH(pOpMaIuy;

- IOCPEJICTBOM OTBETOB Ha MUChbMEHHBIC OOPAIICHUS;

- corpynuukoM otaena MOPI[ B cooTBeTcTBUM C MyHKTOM 6.3  HAcTOSIIEro
AJMUHUCTPAaTUBHOTO pErJaMeHTa.

OtBet Ha TeneOHHBIN 3BOHOK JIOJDKEH COJIEpKaTh HH(OPMAIIO O HAMMEHOBAaHUH OpraHa, B
KOTOpBI 0OpaTuics 3asiBUTENb, (HaMUJIMIO, UMSA, OTYECTBO (MOCIEOHEe - MPH HaJIUYuu) U
JOJIKHOCTh CHELMANNCTa, MPUHABILEro TenedoHHbIH 3BOHOK. [IpM HEBO3MOXKHOCTH MPUHSBIIETO
3BOHOK CIICIIUAJIUCTAa CAMOCTOSTEIEHO OTBETUTh HA MOCTABJICHHBIE BOMPOCHI TelIe()OHHBIH 3BOHOK
nepeagpecoBbiBacTCs (MEPEeBOAUTCSA) HA JPYroe JOJDKHOCTHOE JIMIIO WM OOpaTHBILIEMYCS
rpaXIaHUHY cO00IIaeTcs HoMep TenedoHa, MO KOTOPOMY OH MOXKET MOJIYYHUTh HEOOXOIMMYIO
uHpopMaIuro.

B cnydae moctymieHus oT 3asBHUTENs oOpallleHHs B NMUCbMEHHOM (3JIeKTpOHHOM) (opme
OTBET Ha OOpallleHrne HAIPABIISETCS TaKXKe B MUCHbMEHHOU (3JeKTpOHHON) GopMme He mo3anee 30
KaJICHJApHBIX JHEW co JTHS peructpauuu obpaimieHus. [Ipu HampaBieHHMM OTBETa YKa3bIBAETCS
JOJDKHOCTB JIMIA, MOJIMUCABIIEr0 OTBET, a Takke (paMuius, UMs, OT4eCTBO (IOCIEqHee - MpHU
HaJINYMK) U HOMEp TenedoHa CTIOTHUTES.

1.3.2. CmpaBouyHass MHpOpMAIUs O MECTOHAXOXACHWH, Tpaduke pabOThbl, KOHTAKTHBIX
TeneoHax YIOJHOMOYEHHOTO OpraHa, ajpece 3JIEKTPOHHOW MOYTHl YIOJIHOMOYEHHOI'O OpraHa
pasMeleHa Ha O(UIIMaTIbHOM caifiTe ynoJaHoMoyeHHoro oprada, EIIT'Y, PITT'Y.

CBefleHHsT O MECTOHAXOXKICHHUHU, KOHTAKTHBIX Tesle(hoHAaX YTIOJIHOMOYEHHOI'O OpraHa,
MPEIOCTABIISAIONIYI0 MYHULIUTIATBHYIO YCIIYTY.

MyHununaibHoe Ka3eHHOe yupexaeHne «CaTKHUHKOE apXUTEKTYpHO-TPaJOCTPOUTEIBHOE
yIpaBJIEHUE» PACIONOKEHO Mo azapecy: yi. [Iponerapckas, 1. 9, r. Catka, YensOunckas o0aacTs,

456910

['paduk paboOTh! yIOJTHOMOUYEHHOTO OpraHa I'paduk npuema rpaxaan

[Tonenensauk — nsatHuna ¢ 08: 00 go 17:00 Bropnuk u uersepr ¢ 08:00 no 17:00

O6enennsrii mepepsis ¢ 12:00 qo 12:48




BrixonHoii: cy600Ta, BOCKpECEHBE

Anpec odunmanpHoro caiita agmuHucTpanui CaTKMHCKOrO MYHHIIMITATRHOTO paiioHa B
ceru MuTepuer http://www.satadmin.ru
AJtpec rocy1apCTBeHHOM HH(POPMAIIMOHHON cuCTeMbl «EIUHBIN TOpTa roCy1apCTBEHHBIX
U MYHHMIMIAIBHBIX yeryr (Gyukmuii)» http://www.gosuslugi.ru (manee — Equnslii mopran).
Anipec aBTOMaTH3HPOBAHHOHN cucTeMbl «IlOpTajd rOCyIapCTBEHHBIX U MYHHIHIIAIBHBIX
yeyr YensOunckon obmactu» WWW.gosuslugi74.ru (nanee — PernoHanbHbIi mopTain).

Anpec 37eKTPOHHOI MOYTHI Ui HampaBleHUsT OOpalleHHii 0 BOMpOcaM MPel0CTaBICHUS

KoHcynpranuu (cnpaBku) @O BONpOCaM MPEAOCTABICHHS MYHULMINAIBHOW YCIYTH
OKa3bIBAIOT CHEUAINCTH MyHUIIMTIIAIIBHOTO Ka3€HHOTO yupexaeHusl «CaTKUHCKOE apXUTEKTYpPHO-

IPaJOCTPOUTEIILHOE yIIPABICHUE ([aee — CICUAINCT):
-[IpY JIMYHOM OOpaIlleHUN;
-rio tenedony: 8(361-61) 96045, 96041;
-B IIMCHMEHHOM BH/IC [IPH MOCTYIICHUH COOTBETCTBYIOIINX 3aIIPOCOB;
-Ha 3JIEKTPOHHYIO MouTy musagu@mail.ru;

-[I0YTOBBIM OTIpaBieHUeM Mo azapecy: yia. IIponerapckas, a. 9 r. Carka, YensOuHckas

obmnacts 456910.

CrnpaBouHasi nH(OpMaILMs O MECTOHAX0XK/IEHUH, I'paduKe padOThl, KOHTAKTHBIX TeledoHax
M®II, anpece snexkrporHoM moutel M®I] pasmemniena Ha opunnansaom caiite MOII.

3asiBUTENN BIIpaBe MOJIYYUTh MYHULUNAIBHYIO YCIYTy 4Y€pe3 MYHUIUNAIBHOE aBTOHOMHOE
yupexaenue «MHOroyHKIIMOHAIBHBIA LEHTP MO OKa3aHUIO TOCYAAPCTBEHHBIX U MYHUIIUNAIbHBIX
yeayr» CaTKMHCKOTO MYHUIIMNABHOTO paiioHa (fnanee — M®IL[) B COOTBETCTBUHU € COTIALIEHUEM O
B3aUMOJICVCTBUH, 3aKIIOYEHHBIM Mexay M®PIL[ u opraHoMm, NnpegocTaBiIsSIIOIUM MYHUIMIAIBHYIO
yCIIyTy (Jlajee — COoIVIallleHHue O B3aUMOJECHCTBUM), C MOMEHTA BCTYIUIEHUS! B CHILY COTJIAILIEHUS O

B3aUMOJCHCTBHUH.

Nupopmainivsgs 0o MECTOHaXOXAECHUHU, CIIPaBOYHOro TenedoHa u rpaduka padborsr MOIL]

COZICPXKHUTCS Ha OpUIIMATIBHOM caiiTe: Www.mfc-satka.ru.

Paznen Il. Crannapt npegocTaBieH!sl MyHULIIMIAIBHON YCIYTH

HanmeHoBaHue MyHUIIMTIATILHOW YCITYTH.

2.1 Haumenosanue MyHHHHHaHBHOﬁ YCIyru - nepeBoJ KHUJIOro IOMCHICHUS B HCKHUIIOC

MOMEILEHUE U HEXUIIOTO TIOMEUICHHS B )KUJI0€ TOMEIIeHHE (Jjaliee — ycIiyra).



mailto:musagu@mail.ru
http://www.mfc-satka.ru/

HanmMeHoBaHMe oprana rocyJapCTBEHHOM BJIACTH, OPraHa MECTHOI'O CaMOYIIpaBICHUS
(opranuzanun), NpeAOCTaBIISIIOIIET0 MYHUIIMIIATIBHYIO YCIYTY.

2.2 Opran MeCTHOTO CaMOYNpaBieHHUs - MyHUIUNATBPHOE Ka3eHHOE YUPEKICHHE
«CaTKMHCKOE apXUTEKTYypHO-TPaJ0CTPOUTENbHOE yipaBiaeHue» (nanee Takke - MKY «CAI'Y»,
YIIOJTHOMOYEHHBIM OpraH).

2.3 Opranbl ¥ OpraHM3all{, YYacCTBYIOIIUE B IPEIOCTABICHUU MYHUIIMIIAJIBHON YCIIyTH,
oOpallieHue B KOTOpPbIe HEOOXOUMO ISl [IPELOCTABJICHNS MYHULIMITAIBHON YCIIYTH:

M®I] yyacTByeT B IpeJOCTABICHUH MYHULIUTIATBHON YCIIYTH B YACTH:

- uHGOPMHUPOBAHHUS 10 BOIIPOCAM IIPEIOCTABICHUS MYHULIUTIATbHON YCIYTH;
- TmpuemMa 3asBJIEHUH M JOKYMEHTOB, HEOOXOAMMBIX [UIi TPEIOCTABICHUS

MYHULUIIAJIBHON YCIYTH;

- BBIJJA4YM pe3yJIbTaTa MPeA0CTaBICHNS MYHULIUIIAIbHON YCIYTH.

B npenocraBieHMM  MyHMIMOAIBHOM  YCIYTM B paMKax  MEXBEIOMCTBEHHOI'O
MH(OPMaLlMOHHOIO B3auMojelcTBus ydyactByeT DenepanbHas cioyxkba TrocynapcTBEHHOU
perucrpanuu, Kamactpa u kaprorpaduu mno YemsOunckoi oOmactu, denepanbHas HAIOTOBas
cinyx0a, creranau3upoBaHHbIE TOCYIaPCTBEHHBIC U MYHUIIUIIAIbHbIC OpraHU3aI[ul TEXHUYECKOU
WHBEHTapU3aluu.

3asBUTENH BIPABE MOAATH 3asBJICHUE O TepeBoje nomenienus yepe3 M®PILI B cooTBeTcTBUUI
C COIIAlIEHHEM O B3amMoaeucTBUH Mexay MOPL[ u YIOJHOMOYEHHBIM OPraHOM, IOYTOBBIM
otmpasneHreM wim ¢ nomoiubio EINTY, PIIT'Y no ¢dopme B cootBeTcTBHu ¢ [Ipumoxkennem Ne 2 k
HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY.
3ampemaercss TpeOOBAaTh OT 3asBUTENS OCYILECTBIECHUS JEMCTBUIM, B TOM YHCIE COIJIACOBAHUH,
HEOOXOIUMBIX JJIsl MOJYYEHHS] MYHUIUINAIbHOM YCIYTd M CBSI3aHHBIX C OOpallleHUEM B HHbIE
roCy/1apCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O CaMOYIIPaBJICHUs, OpraHU3alluy, 3a UCKIOYEHHEM
MOJY4YEeHUs] YCJIYT, BKJIIOUYEHHBIX B IEPEYEHb YCIYI, KOTOpBIE SBIAIOTCS HEOOXOIUMBIMH U
00s13aTeNbHBIMU TSI IPEIOCTABICHUS MYHHUIIUITATBHOM YCITYTH.

2.4 Onucanue pe3ynbTara mpeJoCTaBICHUS] MyHHIIMIIATBHON YCIYTH.

Pesynbrarom  mpenocTaBieHHMS ~— MYHULMINAIbHOW  YCIYIM  SIBISIETCSl  NPHUHSTOE
YIOTHOMOYEHHBIM OpraHOM pelIeHHe O TepeBoJe HIM 00 OTKa3e B IEepeBOJE JKUIOTro
MIOMEILEHUS B HEXKUIIOE ITOMEILIEHNE U HEKUIIOTO TOMELEHUS B )KUIIOE TOMEILIEHUE.

dopma yBeIOMIICHHS O TIepeBojie (0TKa3e B MEPEBOJIC) KUJIOTO (HEKUIIOTO) TIOMEIICHUS B
HeXuIoe (KWUJI0€) TOMEIIEeHHe YTBEpXkAeHa mocTaHoBieHneMm I[lpaBurensctBa Poccuiickoit
@eneparun ot 10 aBrycra 2005 Ne 502 «OO6 yrBepx)aeHuu (GopMbl yBeIOMIICHHS O MEPEBOJIE
(oTka3ze B TepeBOJE) KUIOrO (HEXKMUIIOr0) IMOMEHICHHsS B HEXWIoe (KHUIOE) MOMELICHHE»
(ITpunoxxerne Ne 3 kK HACTOSIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY ).

Pesynbrar nmpenocraBieHus MyHULIUIIATbHON YCIYTH MOXKET OBbITh MOTYYEH:

- B YIIOJJHOMOYEHHOM OpraHe MECTHOTO CaMOYIpaBJIeHUS Ha OyMa)KHOM HOCHUTEINe

IIPU JIMYHOM OOpallleHuH;



- B M®I] Ha Gyma)kHOM HOCHUTEJIE TIPHU JTUIYHOM OOpAICHUH;

- IIOYTOBBIM OTIIPABJICHHUEM;

- wHa EIII'Y, PIII'Y, B TOM 4ncne B popMe 3JIEKTPOHHOTO TOKYMEHTA, TOAIMMCAaHHOTO
3JEKTPOHHOU MOAIHUCHIO.

2.5 Cpok npeaocTaBieHHs] MyHUIIUTIATBHON YCIYTH, B TOM YHCIIE C Y4ETOM HE00X0IMMOCTH
oOpallleHus1 B OpraHu3aliy, y4acTBYIOIIME B IPEAOCTaBICHUA MyHULIUIIAJIbHONU YCIyTH.

YTHOIHOMOYEHHBI OpraH NMPHHHUMAET pPEHICHHE O MepeBojae MM 00 OTKa3e B INEpeBOJe
JKUJIOTO TIOMEIIECHHS B HEKUJIO€ TIOMEIIEHHE M HEXWIOrO IMOMELIEHUS B KUJIOE IMOMEUICHUE He
nozaHee 4em depe3 45 ngHeH €O JAHS NPENCTaBICHUs B YKa3aHHbIA OpraH JIOKYMEHTOB,
00513aHHOCTB T10 IIPEICTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asIBUTEIIS.

B cnydae nomaunm nokymeHToB B M®IL] Cpok NpenocTaBlIeHHs MYyHULUINAIBHON YCIyTd
VCYHUCIISIETCS CO JHS MOCTYIIEHUS B YIIOJITHOMOYEHHBIN Oprad 10KyMmeHToB u3 M®LI.

B ciywyae nonaun nokymentos uepe3 EIII'Y, PIII'Y cpok npenocTaBiieHUss HCUUCISAETCS CO
JIHS TIOCTYIUIEHMS B YIIOJITHOMOYEHHBIN opraH JOoKymMeHTOB. Hanpasnenue npunsateix Ha EIIIY,
PIII'Y 3asgBneHuii W JOKYMEHTOB OCYIIECTBIAETCS C MCIOJIb30BAHUEM €IUHONW CHCTEMBI
MEXBEJJOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJECUCTBUS M IMOJKIIOUEHHOM K HEM pEeruoHabHON
CHUCTEMbI MEXBEJOMCTBEHHOT'O JJIEKTPOHHOI'O B3aUMO/ICUCTBUSI.

IIpuocTaHoBiIeHHE  IIPENOCTABICHUS  MYHMIUMIAIBHOM  yCIYI'M  3aKOHOJATEIbCTBOM
Poccuiickoit @eaepanum He NPEyCMOTPEHO.

Cpok BblJauu JOKYMEHTOB, SIBJISIOLIUXCSI PE3YJIbTATOM IPENOCTABICHUS MYHULIUIAIbHON
yCIIyTH, - HE TIO3/IHEE YeM depe3 3 pabouux JHsS CO THS MPHUHSITHUS PEIICHHUS B COOTBETCTBUH C
yHKTOM 3.1.3 HacTOALIET0 aIMUHUCTPATUBHOIO PETVIAMEHTA.

2.6 HopmaTtuBHBIE MpaBOBbIE AaKTHI, PETYIHPYIONIIUE IPEIOCTABICHNE MYHHIIMIIATBHON
YCIIYTH.

IlepeueHp  HOpMAaTHBHBIX  IPABOBBIX  AKTOB,  PETYJUPYIOIIUX  IPENOCTABICHUE
MYHUIUNAIBHON YCIyrd (C yKa3aHMEM HX PEKBU3UTOB M HCTOYHHUKOB O(UIMAIBHOTO
onyOIMKOBaHUs), pa3MeniaeTcss Ha OUIIMATBHOM CaiiTe yrmoJHOMOYeHHOro opraHa, Ha EIITY,
PIIT'Y.

VYIOIHOMOYEHHBIH oOpraH o0OecrneunmBaeT pa3MelIeHHEe M aKTyalu3alMio IepedHs
HOPMAaTUBHBIX MPABOBBIX AKTOB, PETYIUPYIOUIMX NPEIOCTABICHUE MYHHUIUNAIBHON yCIyru, Ha
cBOeM O(HUIINATLHOM CaiTe.

2.7 VcueprbIBaromuii nmepevyeHb JOKYMEHTOB, KOTOPBIE 3asBUTENb JIOJDKEH TPEICTABUTH
CaMOCTOSITENIbHO, M JIOKYMEHTBI, KOTOpbIE 3asBUTEIb BIIPaBe MPEACTAaBUTh MO COOCTBEHHOU
WHUIMATUBE, TaK KaK OHM IMOAJEXKAT NPEICTABICHHUIO B paMKax MEXKBEIOMCTBEHHOIO
MH(OPMALIMOHHOTO B3aUMOICUCTBHUS.

2.7.1 HcuepnpIBaromuii TMepedeHb JOKYMEHTOB, HEOOXOMUMBIX Ui TPEAOCTABIICHHS

MYHUIUAIBHON YCITyTH.



WcyepnpiBatomuii  nepedyeHb  JOKYMEHTOB, HEOOXOIMMBIX JJiS  IPEIOCTaBIICHUS
MYHHULIMIIAJBHOW  yCIYTM, KOTOpPbIE  3asBUTENb  NPEACTABIAET  CAMOCTOSATEIBHO B
YIIOJIJHOMOYEHHBINA OpraH:

1) 3asiBiIeHUE O MIEPEBOIC TOMEIICHUS;

2) MpaBOYCTAHABIUBAIONINE TOKYMEHTHl Ha IMEPEBOJUMOE MOMENICHHE (IOJIMHHUKA W
3aCBHUJIETEILCTBOBAHHBIE B HOTApHUAJIbHOM IIOPSAIKE KOIIUH);

3) TEeXHUYECKHIA MACIIOPT KUIOTO MOMEIICHHS;

4) MO3TaXKHBIH IJIaH JIOMa, B KOTOPOM HAaXOJMTCS MEPEBOIUMOE TOMEIICHHE;

5) moaroToBIeHHbBI U OPOPMIICHHBI B YCTAHOBICHHOM TOPS/KE MPOEKT MEPEyCTPOMCTBA U
(W1K) TneperIaHupPOBKU TMEPEBOJAMMOrO MOMEIICHHs (B Ciy4yae, €CiIM NEepeyCTPOMCTBO M (WUJIN)
NepeIuIaHupOBKa TPeOYyIOTCsl I 00ECIeYeHUs] MCIOJIb30BAHUS TAKOTO IOMEIICHUS B KadyecTBe
HEXXHUJIOTO TIOMEIICHHUS );

6) mpoTokos o6riero codbpanus COOCTBEHHMKOB MOMEINECHHH B MHOTOKBAPTHPHOM JIOME,
colepKalluil pemieHue 00 UX COrjacMM Ha IEpeBOJ JKWIOrO IOMEUIEHHS B HEXKUIIOE,
MOJFOTOBJIEHHBIII B COOTBETCTBHUM C IPUKA30M MMHHMCTEPCTBA CTPOMTENBCTBA M KUIJIMIIHO-
KOMMYHanbHOrO X03fiictBa Poccuiickoit ®enepauuu ot 28.11.2019 roma Ne 44/mp «OO6
yTBepkAeHUH TpeOoBaHHil K OQOPMIICHHIO MPOTOKOJIOB 0OmUX coOpaHuii CcOOCTBEHHUKOB
IIOMEILEHUI B MHOTOKBAPTUPHBIX Jaomax M llopsiaka HampaBieHUs MOMJIMHHUKOB pPELIEHUN U
IPOTOKOJIOB OOMIMX COOpaHWii COOCTBEHHHKOB TIIOMEUICHH B MHOTOKBAPTUPHBIX JIOMax B
YIIOJJHOMOYEHHBIE OpraHbl HCIOJHUTEIbHOW BiacTu cyObekToB Poccuiickoit ®Denepauuu,
OCYIIECTBIISIOIIUE TOCYIaPCTBEHHBIN KIIUITHBIA HAA30p» COAEPKAIIMMA perieHne 00 uX Coriacuu
Ha NIEPEBOJ] )KUJIOTO ITOMEIEHUS B HEKWIOE IOMELEHUE. Ecu peKOHCTpYKLKs, IEPEYCTPOICTBO 1
(unu) meperyiaHUpOBKA MOMELIEHUIT HEBO3MOXKHBI 0€3 MPUCOEIMHEHUS K HUM YacTH 0OIIero
UMYILECTBA B MHOTOKBapTUPHOM JOME, Ha Takue€ PEKOHCTPYKIUIO, MEepeycCTPOWCTBO M (WIJIN)
HEePEeIUIaHUPOBKY MMOMELIEHUH JOIKHO OBITh IMOJIy4€HO COTJIACHH BceX COOCTBEHHMKOB MOMEIICHUH
B MHOT'OKBAapTHUPHOM JIOME;

7) cornacue KaxJaoro COOCTBEHHUKA BCEX TOMEIICHUH, MPUMBIKAIOIIUX K IEPEBOAUMOMY
MOMEILEHUIO, Ha TIEPEBO/T JKUIJIOTO ITOMEIIEHHSI B HEXKUIIOE TIOMEIICHHUE.

2.7.1.1 B cnyuae HampaBneHus 3asBiaeHus mnocpernctsoMm EINIY, PIII'Y, cBenenus wu3
JIOKYMEHTa, YAOCTOBEpPSIOIIEr0 JIMYHOCTh 3asBUTENS, MpelIcTaBUTENs (HOPMUPYIOTCS NpHU
MOJATBEPXKJIEHUU Y4YeTHOW 3amucu B EnuHoill cucreme uaeHTH(UKAMKM U ayTeHTHU(PUKAUU U3
COCTaBa COOTBETCTBYIOIIMX JAHHBIX YKAa3aHHON YYETHOH 3alKCH U MOTYT OBITh ITPOBEPEHBI MYTEM
HaIpaBJIEHUs 3alpoca C HCIOJB30BAHUEM CHCTEMBI MEXBEIOMCTBEHHOIO  3JIEKTPOHHOIO
B3aMMOJECHCTBHSIL.

B cnydae, ecnm 3asBieHuMe TOAAaeTCs uepe3 IPEACTABUTENSl 3asBUTENs, TakKke
MpEJICTaBIsIeTC JOKYMEHT, MOATBEP KIAIONIUI MMOJHOMOYHUS HA OCYILECTBICHHE ACHCTBHH OT
MMEHM 3asBUTENS. B KauecTBe TOKyMEHTa, OATBEPKIAIOLIETO TOJTHOMOUYHNS HA OCYILECTBIECHUE

JEeHUCTBUI OT UMEHHU 3asABUTCIIA, IPCACTABUTCIIb 3adBUTECIIS BIIPABC ITPEACTABUTD:



- 0OpMIICHHYI0O B COOTBETCTBUHM C 3aKOHOAATENbCTBOM Poccuiickoit ®Deneparu
JIOBEPEHHOCTD (A1 (PU3HUECKUX JIUIT);

- 0pOPMIICHHYI0O B COOTBETCTBUM C 3aKOHOJATelnbcTBOM Poccwmiickoit ®Deneparuu
JIOBEPEHHOCTb, 3aBEPEHHYIO NI€YaThIO 3asBUTEIS U MOANNCAHHYIO PYKOBOJUTENIEM 3asBUTEIIS WU
YIIOJTHOMOYEHHBIM 3TUM PYKOBOAUTENEM JTUIOM (JIs1 FOPUAUYECKUX JIULT).

B cnyuae, ecnu 3asiBIeHre NOAAETCA Yepe3 MpeacTaBuTela 3asBurelns nocpeactsom EINTNY,
PIIT'Y, 1 MOBEpPEHHOCTHh MPEACTABUTENS 3asiBUTEISI U3TOTOBJICHA B JJIEKTPOHHOU (hopme, Takas
JIOBEPEHHOCTh JIOJDKHA OBITh MOANMCAHA 3JICKTPOHHOW MOAMNHCHIO, TpeOOBaHMS K KOTOPOM
YCTaHaBIMBAIOTCS 3aKOHOAATENbCTBOM Poccuiickoit denepanuu, peryJupyronuM OTHOILIECHHS B
00J1aCTH UCTIOJIH30BAHUS IEKTPOHHBIX MOJIITUCEH.

VY nocroBepeHHasi, COBEpILICHHAS] WU BbIJIaHHASE HOTAPUYCOM JIOBEPEHHOCTH MPEICTaBUTES
3asBUTENS B DJICKTPOHHOW (popMe JoJKHA COOTBETCTBOBAaTh TpeOoBaHUSM cTaThdl 44.2 OcHOB
3akoHo1aTtenbcTBa Poccuiickoit deneparuu o Hotapuare oT 11 despans 1993 roga Ne 4462-1.

2.7.2. 3asgBUTENH BIIPaBe HE MPEJCTABIATH TOKYMEHTHI, PEAYCMOTPEHHBIC B MOAMMYHKTaX 3,

4 mynkTa 2.7.1, a Takke B ciIy4ae, €CJIM IPaBo Ha MEPEBOIMMOE TOMEIICHUE 3apETrUCTPUPOBAHO B
EamHoM  rocygapcTBEHHOM — peecTpe  HEIBHXKMMOCTH, JOKYMEHTBI, IPEIyCMOTPEHHBIE
MOAMYHKTOM 2 IyHKTa 2.6.1 HacTOALIEro aMUHUCTPATUBHOI'O PErJIAMEHTA.

JlokyMeHTBI (MX KOINWU WJIM CBEIEHUSA, COJEp)Kalluecs B HUX), YKa3aHHbIE B MOAIMYHKTaX
2,3,4 nynkra 2.6.]1 HacTOsmIEro  AJAMUHUCTPATHBHOTO  perjaMeHTa  3alpalinBaoOTCs
YIOJIHOMOYEHHBIM OPTaHOM B T'OCYIApCTBEHHBIX OpraHax, OpraHax MECTHOT'O CaMOYIpaBJICHUS U
MOJIBEZIOMCTBEHHBIX T'OCYAapCTBEHHbIM OpraHaM MWJM OpraHaM MECTHOIO CaMOYIpPaBIIECHUS
OpraHu3alMsaX, B pacCIOPsKEHUN KOTOPBIX HaXOJATCS YKa3aHHbIE JTOKYMEHTBI, €CIIM 3asBUTENIb HE
MIPEICTABIIIN YKa3aHHBIE TOKYMEHTHI CAMOCTOSATEIBHO.

2.7.3. JlokymeHTBl (MX KONWU WM CBEICHHS, COJEp)KAIlMecsi B HUX), YKa3aHHBIE B
noAnyHKTax 2, 3, 4 myHkTa 2.7.1 HacTOSAMIEr0 aAIMUHUCTPATUBHOTO pEriiaMeHTa 3arpaliuBaroTCs
YOIHOMOYEHHBIM OPraHOM B I'OCY/IapCTBEHHBIX OpPraHax, OpraHax MECTHOTO CaMOYIIpaBJIEHUs U
MOJABEAOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO CaMOYTPaBJICHUS
OpraHu3aIMsIX, B PACTIOPSIKEHUN KOTOPBIX HAXOJATCSA YKa3aHHBIE JOKYMEHTBI, €CITH 3asiBUTENh HE
MPEACTABUIIM YKa3aHHBIE TOKYMEHTHI CAMOCTOSATEIBHO.

B cootBerctBUM ¢ myHkTOM 3 cTtathu 36 KunumHoro xoxaekca Poccuiickoin @enepanuu
YMEHBIIIEHHE pa3Mepa OOIIero MMYIECTBA B MHOTOKBAPTHUPHOM JIOME BO3MOXKHO TOJIBKO C
COTJIacus BCEX COOCTBEHHUKOB IMOMEIIECHUH B JAHHOM JIOME ITyTEM €T0 PeKOHCTPYKIIHH.

B cootBerctBUM ¢ myHkToM 2 ctratbu 40 XKunmumnoro konekca Poccuiickoit @eneparuu,
€CJIN PEKOHCTPYKIIHS, TIepeyCTPOUCTBO U (MIK) TMEeperUIaHuPOBKA MOMEIIEHUN HEBO3MOXKHBI 0e3
MPUCOCIUHEHUS] K HHUM YacTh OOIIEro WMYIIECTBA B MHOTOKBAPTUPHOM JIOME, Ha TaKue
PEKOHCTPYKITHIO, TEPEYCTPOMCTBO W (WJIM) TMEPEeryIaHUPOBKY TMOMEINIEHUH JIODKHO OBITh

MMOJIY4YCHO COTJIaCuC BCCX COOCTBEHHUKOB MIOMEIICHHI B MHOT'OKBAPTHPHOM IOMCE.
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VYTIOTHOMOYEHHBIM OpraH, OCYIIECTBIISIONINI MEePEBO MOMEIICHUH, HEe BIpaBe TpeOOBATh
OT 3asBUTEJIS MIPEJCTABICHUE APYTUX JOKYMEHTOB KPOME TIOKYMEHTOB, UCTpEOOBaHUE KOTOPHIX Y
3asiBUTENS JIOIYCKAETCS B COOTBETCTBUU C INMYHKTOM 2.6.1 HacTOSIIEro agMUHUCTPAaTUBHOIO
periaameHTa.

ITo MeXBeTOMCTBEHHBIM 3aIpOCaM YIOJHOMOUYEHHOI'O OpraHa, yka3aHHbIX B a03alie IepBoM
HACTOALLIETO IyHKTa, JOKYMEHTbl (MX KONHWU WM CBEIEHHUS, COJEp)Kallhecs B HUX)
IIPEIOCTABISAIOTCA TOCYJapCTBEHHBIMM OpraHaMHM, OpraHaMM MECTHOIO CaMOYIIPaBJICHUS MU
IIOJIBEJOMCTBEHHBIMU T'OCYJAapPCTBEHHBIM OpPraHaM HJIM OpPraHaM MECTHOIO CaMOYIIPaBICHMS
OpraHM3alUsMH, B PACIOPSDKEHUHM KOTOPBIX HAXOIATCSA YKAa3aHHBIE JOKYMEHTBHI, B CPOK HeE
IIPEBBILIAIOIINN IATh padOUNX JHEHN CO IHSA MOCTYIUIEHHSI MEXBEIOMCTBEHHOTO 3aIlIpoca B OpraH
VI OPTaHU3AIHIO, TIPEIOCTABIISIONINE TOKYMEHT U HH(POPMAIIHIO, €CITU MHBIE CPOKH MOJITOTOBKH
U HalpaBJICHUs OTBETa Ha MEXBEJIOMCTBEHHBIH 3allpOC HE YCTAHOBJIECHBI (elrepaabHbIMU
3aKOHaMH, INpaBoBbIMM akTamu IIpaButenbctBa Poccuiickoii denepauvy W OPUHATBIMU B
COOTBETCTBUHM C (elepalbHBIMH 3aKOHAaMH HOPMATUBHBIMH MPAaBOBBIMH aKTaMH CYOBEKTOB
Poccuiickoit @enepanuu.

2.8. HcuepmnpiBaroluil IepeyeHb OCHOBaHMN JUIsl OTKa3a B IIpUeMe JOKYMEHTOB,
HEOOXOUMBIX JUIsl IPEJOCTaBICHUS] MyHULIUIIATBHON YCIYTH.

OTka3 B mpuemMe JTOKYMEHTOB, HEOOXOJMMBIX MJIsi MPEAOCTABICHHUS MYHHIIUTIAIBHON
YCIIYT'H, 3aKOHOAATeIbcTBOM Poccniickont denepannn He IPEAYCMOTPEH.

2.9. HcuepnplBalomuii TMepeueHb OCHOBAHWM Ui TPUOCTAHOBICHHWS WJIM OTKa3a B
IIPEIOCTABICHUN MYHULIMIIAIBHON YCIIYTH.

[IprocraHoBiIeHNE  IPENOCTABIEHUS  MYHHMLIMIAIBHOM  YCIYI'M  3aKOHOJATEIbCTBOM
Poccuiickoit @eaepaium He NPEyCMOTPEHO.

OTka3 B nmepeBojie KHUJIOTO MOMEIIEHUS B HEXKUIIOE TIOMEIIEHNE U HEXUIIOTO TOMEILEHUS
B )KWJIOE IIOMEIIEHHE JOIYCKAETCsl B ClIydae, €CIIu:

1) 3asBuTeNneM He NPEICTABICHBI JOKYMEHTBI, ONpe/eICHHbIC TYHKTOM 2.6.1 HacTOsIIero
aJMMHHCTPATUBHOTO pErjlaMeHTa, 00sS3aHHOCTh O MPEJICTaBICHHUIO KOTOPBIX C YUETOM IyHKTa
2.6.3 HacTOAIIET0 AIMUHUCTPATUBHOTO PETJIAMEHTA BO3JIOKEHA Ha 3asIBUTEIIS;

2) TOCTyIUIeHHs B YTOJHOMOYEHHBI OpraH OTBETa OpraHa rocyJapCTBEHHOW BIACTH,
OpraHa MECTHOTO CaMOYIIPaBJICHHs JMOO MOJBEAOMCTBEHHONW OpraHy roCyAapCTBEHHOH BIACTH
WIM OpraHy MECTHOTO CaMOYIpaBJI€HHUs OpraHu3allid Ha MEKBEJOMCTBEHHBII 3ampoc,
CBUJIETENLCTBYIOMIETO 00 OTCYTCTBHM JOKyMeHTa M (Wiu) uH(pOpMaluu, HEOOXOJUMBIX IS
IepeBoJia JKUJIOrO MOMEIIEHUS B HEXWIOE IOMEIICHUE WM HEKUIOIO NMOMELIEHUS B KHIIOE
MIOMEILEHUE B COOTBETCTBUM C IYHKTOM 2.6.]1 HacTosmero agMUHHCTPATUBHOTO DPETJIAMEHTA,
€CJIM COOTBETCTBYIOUIMI JOKYMEHT He OB MpeJCTaBieH 3asBUTENEM 10 COOCTBEHHOU
uHuuaTtuBe. OTKa3 B MEpPEBOJE KUJIOTO MOMEIICHHUS B HEXUJIOE MOMEIICHUE WM HEXUIIOTo
MIOMEILEHUSI B JKWJIOE INOMEUICHHE IO YKAa3aHHOMY OCHOBAHHUIO JONYCKAeTCsl B CIy4ae, €CiH

yr[OJIHOMO‘lCHHBIfI OpraH IOCJIC MOJYUCHUSA OTBCTA Ha MEXXBEIOMCTBEHHBIHN 3a1poC yBCAOMMUII



3asgBUTENS O MOJYYEHUH TaKOTO OTBETA, MPEJIOKIII 3aBUTENIO MPEACTaBUTh JOKYMEHT U (WUJIN)
uH(pOpMaIHI0, HEOOXOUMBIE I TIEPEeBOA KUIOTO MOMEIIECHUS B HEXKUIOE TOMEIICHUE WU
HEXUJIOTO TMOMEUICHUSI B JKUJIO€ MOMEUIEHUE, MPEayCMOTPEHHbIE MyHKTOM 2.7.1 Hacrosiero
aMUHHUCTPATUBHOTO pEriiaMeHTa, M He MOJy4YyWs1 Takue AOKYMEHT U (win) uHbOopMauuio B
TEUYEHHE MATHAALATHA PaboUnX JAHEH CO JHS HANpaBICHUs YBEAOMIICHHUS;

3) mpeacTaBlieHHs ~ JOKYMEHTOB,  OINpPEICICHHBIX  IyHKTOM  2.7.1  HAacTOSILEro
aJIMUHUCTPATUBHOIO PETrJIaMEHTa B HEHA JIKAILIUM OpraH,;

4) HecoOroeHNE IPEAYCMOTPEHHBIX cTaTheil 22 JKUIHMIHOrO KoIeKca yCaOBHi IepeBoia
MOMEILEHUS], & UMEHHO:

a) ecnd JOCTYyn K TIEpEeBOJMMOMY TIOMEIICHHIO HEBO3MOXKEH 0e3 HCIOJIb30BaHUs
MOMEIIEHUH, 00CCIIEUYNBAIONIUX JOCTYN K JKHJIBIM IMOMEIICHUSM, WIH OTCYTCTBYET TEXHHYCCKAs
BO3MOXXHOCTh 000pY/ZOBaTh TaKOM MOCTYH K JaHHOMY MOMEIIECHHUIO (IIpH MEPeBOAE >KUIIOTO
MOMEIIEHUS B HEXKUIIOE TTOMEILIEHUE);

0) ecium TEpeBONMMOE TOMEIICHHE SBISIETCS YacThIO JKUJIOTO MOMEMICHUs JHO0
HCIIOJIB3YETCS] COOCTBEHHUKOM JJAHHOTO MOMEIIEHUS WM WHBIM TPaXJIaHMHOM B Ka4eCTBE MeCTa
MOCTOSTHHOTO MPOKMBaHUs (TIPU NIEPEBOJIE KUIOTO MOMEIIEHUS B HEXKUIIOE TTOMEIIIEHUE);

B) €CJIM MPaBO COOCTBEHHOCTH Ha MEPEBOJMMOE MOMEIIEHHE 0OpEMEHEHO MpaBaMU KaKuX-
JINOO0 JIWII;

I) €clIM IOoClIe NEPEeBOJa M3 JKUJIOr0 IMOMEIEHUS B HEXWIOE IOMEIIEHUE HCKIIYEHa
BO3MOKHOCTh JIOCTYyIa C HWCIOJIb30BAHUEM IOMEIICHUH, 00ECIECUMBAIONINX JIOCTYI K KUJIBIM
MOMEILEHUSIM;

J) €CIld TpU TEepeBOJe KBAPTUPhl B MHOTOKBAPTUPHOM JIOME B HEKWJIOE IMOMEIICHHUE He
COOJTIO/ICHBI CIIeIYIONINE TPEOOBAHMUS:

- KBapTUpa pacrnojoKeHa Ha MEPBOM ITaKe YKa3aHHOTO J10Ma;

- KBapTHUpa pacCIOJIOKEHA BBIIIE MEPBOrO 3TaKa YKAa3aHHOTO JOMa, HO IOMEIICHMUS,
PacnoIOKEHHbIE HEMOCPEACTBEHHO MMOJ KBAapTHUPOW, MEPEBOJMMON B HEXHIIOE MOMEIIEHUE, He
SIBJISIFOTCSL KUJIBIMU,

€) TaK)Ke He JIOMyCKaeTcs:

- MEPEBOJ KUJIOTO MOMEIIEHHS] B HAEMHOM JOME COLMAIbHOTO MCIOJb30BaHUs B HEXUIIOE
MIOMEILEHUE;

- TEPEBOJ] JKUJIOTO TIOMEIICHUS B HEXHWJIOE TIOMEIICHHE B IENIX OCYIIECTBICHHS
PEITUTUO3HON NIESITENBHOCTH;

- MEPEBOJ] HEXWIOrO0 TMOMEIIECHUS B KUJIOE IMOMEIIEHUE, €CJIM TaKoe IOMEIIEHHE He
oTBeuaeT TpeOoBaHMsIM, ycTaHOBIeHHBIM [locTaHoBnenuem IlpaButensctBa PD ot 28 sHBaps
2006 T. Ne 47 «O06 yrBepxknenun [lonoxeHus: 0 MpU3HAHUU TOMEIIECHUS KUIBIM TTOMEIICHUEM,
JKUJIOTO TIOMEIIEHUS HETIPUTOIHBIM JIJIsl TIPOKUBAHMS, MHOTOKBAPTUPHOTO JIOMa aBapUHHBIM U

noIC)KalliuM CHOCY HJIM PCKOHCTPYKHHUH, CAAOBOTr0 AOMaA KHWUJIBIM JOMOM H JKHJIOro JgoMa



CaJIOBBIM JIOMOM» WJIH OTCYTCTBYET BO3MOKHOCTh O0ECIIEYUTh COOTBETCTBUE TAKOTO MOMEIICHHUS
YCTaHOBJICHHBIM TPEOOBAHUSM.

Henonyuenue nian HECBOEBPEMEHHOE IOJIyY€HHUE JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6.1
aJMUHHCTPATUBHOTO perjaMeHTa M 3alpolICHHBIX B TOCYJAapCTBEHHBIX OpraHax, oOpraHax
MECTHOI'O CaMOYIPaBJICHHUsI M IOJBEJOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOI'O CaMOYIPAaBJICHUS OpPraHU3alMsIX, B PACHOPSHKEHMHM KOTOPBIX HAXOAATCS yKa3aHHbIE
JIOKYMEHTbI, HE MOXET SBJISITbCSI OCHOBAHUEM JJI OTKa3a B IIEPEBOJE >KUIIOTO MOMEUICHMS B
HEXXUJIOE MOMEIIECHNE I HEXXHUIIOTO ITOMEIICHHS B )KUJIOE TIOMEIICHHE.

2.10. Ilepedennp yciyr, KOTOpBIC SBISIOTCS HEOOXOAUMBIMH W OOS3aTCIBHBIMH IS
IIPEIOCTABJIEHUS MYHUIMIIAIIBHON yCIyrd, B TOM YHUCIJIE CBEAECHUSA O JIOKYMEHTE (JIOKyMEHTax),
BbIIaBAEMOM  (BBIIABa€MbIX)  OpraHM3alUsAMH,  Y4YacTBYIOIIMMH B  IPEAOCTaBICHUU
MYHUIIMIIAILHON YCITyTH.

Ycinyru, KOTOpbIE SIBISIIOTCS HEOOXOAUMBIMH M 00s3aTeNbHBIMHU JJISl MPEIOCTABIICHUS
MYHULIMTNIAJIbHOW YCIYTH:

1) ycinyra 1o TOArOTOBKE TMPOEKTa TepeycTpoiictBa W (WIM) TEperyIaHuPOBKH
MEPEeBOJUMOr0 TMOMeIleHus (B cllyyae, eclii NepeycTpOMcTBO W (MIM) MeperuiaHupoBKa
TpeOyroTcss uisi oOecriedeHus] MCIOJIB30BaHUSI TAKOrO TOMEUICHHS B KayecTBE MKHIIOTO WIIU
HEXUJIOTO TIOMEIIEHHUS);

2) odopmiieHHE JOKYMEHTA, YIAOCTOBEPSIOIIEro mpaBa (IMIOJHOMOYHS) MPEIACTABUTENS, B
cllydae, eClIy 3a MPEeIOCTaBICHUEM yCIyry 00pallaeTcs peACTaBUTENb 3asBUTENS;

2.11. Tlopsanok, pasMep U OCHOBaHUS B3UMaHUs TOCYAApCTBEHHOW MOIUIMHBI WIH UHOU
IUIaThI, B3UMAEMON 3a MIPEIOCTABICHNE MYHULIUTIAIBHON YCITYTH.

[IpenocraBiienne MyHULMINIAIBHONW YCIYTH OCYILECTBISETCS OECIUIaTHO, rOCyAapCTBEHHAs
MOILUIMHA HE YIIJIaunBaETCs.

2.12. Tlopsaok, pa3mMep W OCHOBaHHUS B3MMaHHsS IUIaThl 3a INPEAOCTABICHHE YCIYT,
KOTOpbIE SIBJIIIOTCS HEOOXOJMMBIMU U 00S3aTENbHBIMU JJIi MPEJOCTABICHUS MYHHUIMIIATbHOM
yCIIyTH, BKIIIOYasi THPOPMAIMIO O METO/IMKE pacueTa pa3Mepa Takou IaThl.

[Topsanok, pasmep U OCHOBaHUS B3UMaHMS IUIATHI 3@ MPEJOCTABICHUE YCIYT, YKa3aHHBIX B
INyHKTE 2.9 HacTOALIET0 aAMHHHMCTPAaTUBHOTO pErjlaMEHTa, OIpPENEsAeTCs OpraHU3alUsaIMHU,
IIPEIOCTABIISIOIMMU JAHHBIE YCIIYTH.

MakcumanbHBIl CpPOK OXHMJIAHHMS B O4YEpEeAM IpH IoAade 3ampoca O MPEeJOCTABICHUHN
roCcy/1apCTBEHHOW MM MYHULMIAILHOW YCIYTU U MPHU MOTYyYEHUH pe3yibTaTa MpeAoCTaBICHUS
roCy/1apCTBEHHOW MJIM MyHMIIMIIAJIILHOM YCIIYTH.

MakcuManbHBI CPOK OXHAAHWS B OUYEPENU IpU IOJaude 3asBICHUS O NPEAOCTaBICHUU
MYHUILIMNIAJbHOW YCIYTH W TpPU MOJYYEHUU pe3yjbTaTa JaHHOW MYHMIMIIAJbHOW YCIyTU He
JIOJ>KEH TPEBBIIATE 15 MUHYT.

213 Cpok W TOpPANOK PErHCTpalldy 3ampoca 3asBUTENSl O MPEeJOCTaBICHUH

MYHUIUAIBLHON YCITyTH.



3asBICHHE O NPEJOCTABICHUU MYHHUIMIAIBHOM YCIYTH, NPEACTABICHHOE 3asABUTEIEM
JUYHO JIMOO €ro MpeCTaBUTENEM, PETUCTPUPYETCS YMOIHOMOYEHHBIM OpPTraHoM B TeueHue |
pabouero HS C JaThl MOCTYIUICHHUS TAKOTO 3asiBICHUSL.

3asBieHUE O IPEJOCTaBIEHUN MYHUIIMIAIBHON YCIYTH, IPEICTaBICHHOE 3asBUTENIEM JIHO0
ero mnpexncrasurenemM uepes MOILI, perucrpupyercss yHNOJIHOMOYEHHBIM OpPraHOM B JI€Hb
nocrymieHus ot MOLI.

3agBnenue, nocrymnuBiiee B 3nekTponHoil ¢opme nHa EI'Y, PIII'Y peructpupyercs
YIIOJJHOMOYEHHBIM OPraHOM B JI€Hb €ro IOCTYIUIEHUS B ClIy4ae OTCYTCTBHS aBTOMAaTHYECKOH
peructpauuu 3amnpocoB Ha EIII'Y, PIIT'Y.

3asiBlIeHHE, IOCTYNHUBILIEE B HEpabouee BpeMsl, pETUCTPUPYETCS YIIOJTHOMOYEHHBIM OPIaHOM
B IIEpBBIN pabOYMii IeHb, CIIEAYIOMINHN 32 THEM €T0 MOTyUYCHHUS.

2.14. TpeOGoBaHus K MOMEUICHUSAM, B KOTOPBIX MPEJIOCTABISAIOTCS MyHUIUIIAIbHBIE YCIYTH,
K 3ally OKUIAHMs, MeCTaM Ul 3allOJIHEHHs 3allpOCOB O MPEAOCTaBICHUM MYHHULIMAINAIbHOU
yCIyrd, WH(QOPMAIIMOHHBIM CTEHIAM C 00pa3lamMH WX 3aloJIHEHHsS M TepeuyHeM JIOKYMEHTOB,
HEOOXOIUMBIX I MPENOCTABICHUS KaXIOW MYHHUIMNAIbHON YCIyrM, B TOM 4YHUCIE K
00€CIEeYeHNI0 JIOCTYIIHOCTH Ul MHBAJIMJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHU C
3aKoHOAaTenbCTBOM Poccuiickoit denepanuu 0 COMAIBHON 3aIUTE UHBAIUIOB.

2.14.1. IlomeuieHus ymOJHOMOYEHHOIO oOpraHa MJisi MPEeAOCTaBICHHUS MYHULIUIAIbHOU
YCIyTH pa3MEIIAloTCsl Ha TIEPBOM dTake 3[aHHs, 000pYJOBAHHOTO OTAEIBHBIM BXOJIOM, JHOO B
OTACNBPHO CTOSIIEM 3JaHUM Il CBOOOAHOTO jAocTyna 3asButeneil. IlepeaBrkeHue 1o
IIOMEILEHUSAM YIOJHOMOYEHHOIO OpraHa, B KOTOPBIX IPOBOJIUTCS IPUEM 3asBICHUA WU
JOKYMEHTOB, HE JOJDKHO CO3/4aBaTh 3aTPYAHEHHMU NI JIMI] C OTPAHMYEHHBIMU BO3MOXKHOCTSMHU
310POBBSI.

[Ipn pacnosokeHuM IOMENIEHUs YIOJIHOMOYEHHOTO OpraHa Ha BEpXHEM JTaxe
CMELUANUCTHl YIOJTHOMOUYEHHOI'O OpraHa 00s3aHbl OCYILECTBIISATh MPUEM 3asBUTENIEH Ha TIEPBOM
9Ta)ke, €CIIU 110 COCTOSHUIO 310POBbS 3asIBUTEIb HE MOXKET MOAHSTHCS 10 JIECTHUILIE.

Ha teppuropun, npuneraromei K 31aHAI0 YIIOJTHOMOYEHHOTO OPTraHa, OPraHU3yKTCs MeCTa
JUIS TIApKOBKM  aBTOTPAHCIOPTHBIX CPEICTB, B TOM UHCIE€ MecTa s IMapKOBKHU
aBTOTPAHCIIOPTHBIX CPEACTB MHBAIUAOB (HE MeHee 10 MPOLIEHTOB MECT, HO HE MEHEE OJHOTO
MecCTa), JOCTYII 3asBUTeNIeH K MApKOBOYHBIM MECTaM SIBJISIETCS OECIIIaTHBIM.

[Tomemenne VYMOMHOMOYEHHOTO oOpraHa Uil TpUeMa 3asBUTENEH  00opymyercs
MH(OPMallMOHHBIMU CTEHJAaMH, Ha KOTOPBIX pa3mMemiaercs (opma 3asBlIeHHsS C 00pasloM ee
3aMoJIHEHUsT M TIepeueHb JOKYMEHTOB, HEOOXOJUMBIX ISl MPEAOCTABICHHUS MYHHIIMIAIBHOM
YCIIYTH.

[TomenieHusi, B KOTOPBIX OCYIIECTBISIOTCS IEHCTBUS 10 MPEIOCTABICHNI0 MYHUIIUTIATBHON
yciyrd, 0OecrnedyrBaroTCs KOMIIBIOTEpaMH, CpEeACTBAMH  CBSI3HM, BKJIIOYAs JOCTYIN K
UH(POPMALIMOHHO - TEJIEKOMMYHUKAIIMOHHOW ceTu «MHTepHeT», OPITeXHUKOH, KaHIEeIIPCKUMU

MNPUHAJICIKHOCTAMMU, I/IH(pOpMaI_[I/IOHHBIMI/I n CIIpaBOYHbIMHU MaTcpuajaMu, HarJIsIHOM



uHpopManuel, CTYIbSIMH U CTOJAMH, CpPEACTBAMHU IOXKAPOTYLUIEHUS U ONOBEUICHUS O
BO3HMKHOBEHHMHM  4YpPE3BbIYAWHONW  CUTyallMM, JOCTYIIOM K  pPErHOHAJIbHOM  CUCTEME
MEKBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aWMOJICHCTBUA, a TaKkKe OOEeCIeYrBaeTCsl JOCTYIHOCTh
JUI MHBAJIMJAOB K YKa3aHHBIM ITOMELIEHUAM B COOTBETCTBHM C 3aKOHOZATeNbcTBOM Poccuiickoit
Ddenepanuu 0 COLMAILHOMN 3aIIUTE UHBAIHIOB.

3an OXHIaHUS, MECTa JUIs 3allOJHEHHs 3alpOCOB W TpHeMa 3asBUTENCH 000pynyroTcs
CTYJbSIMH, U (MJIM) KPECEIBHBIMU CEKLIUSIMU, U (WJIN) CKaMbsIMU.

WNudopmannoHHble MaTepualibl, NpeAHa3HaYeHHbIE I MHMOPMUPOBAHUS 3asBUTEIECH O
HOpsiIKE TPENOCTABICHUS MYHULUNAIBHOW YCIYTH, pa3MeIlaloTcsi Ha HH()OPMALMOHHBIX
CTEH/IaX, PACIOJI0KEHHBIX B MECTAX, 00ECIIEUNBAIOLIUX JOCTYI K HUM 3asiBUTEIIEH.

WNudopmanronnple MaTepualibl, IpeAHA3HAYCHHBIC I MHQOPMUPOBAHUS 3asiBUTEICH O
HOpsiIKE MPENOCTAaBICHUS MYHULUUNAIBHOW YCIYrH, pa3MeIlaloTcss Ha HHGOPMALMOHHBIX
CTEHJaX, pACHOJOXEHHbIX B MECTaX, OO0ECIEeYMBAIOIIMX JOCTYNl K HHUM 3asBUTENEH, H
OOHOBJISIFOTCS.  IIPM  M3MEHEHUU  3aKOHOJATENbCTBA, PETYJIUPYIOLIEr0  MPEJOCTaBICHUE
MYHUIIMIIAJILHON YCIIyTH, U CIIPABOYHBIX CBEIACHUM.

WHudopmanroHHbIe CTEHIbI J0JDKHBI PACHoaraTbCcsi B MeCTe, JOCTYIIHOM JIsi IPOCMOTpa (B
TOM 4MCJI€ IPU OOJIBIIOM KOJIMYECTBE MOCETUTEIIEH ).

2.14.2. nsa oOecriedeHHs JOCTYMHOCTM  MOJYYEHMsS]  MYHHUIMIAIBHOM  yciayru
MaJIOMOOUJIbHBIMU IPYIIIaMH HACEIECHUSI 31aHNUS U COOPYKEHMSI, B KOTOPBIX OKa3bIBAETCs yCIyra,
obopyaytorcss corinacHO HopMmatuBHBEIM TpeboBanmsiM  «CIT 59.13330.2020. CBox mpaBui.
JlocTynHOCTh ~ 3J@aHM M COOpPYXKEHMH Ul  MajJOMOOWIBbHBIX  TIPYNIl  HACEJIEHUS.
AxrtyanusupoBanHas pegakiust CHull 35-01-2001».

B kaOuHere no npueMy MaJIoMOOMIIBHBIX TPYII HACETICHUS UMEETCS MEAUIIMHCKAs alTeuka,
nuTheBas Boja. [Ipn HE0OXOIUMOCTH COTPYIHHUK YIOJTHOMOUYEHHOTO OpraHa, OCYIIECTBIISIFOIINMA
IIPUEM, MOKET BBI3BaTh KapeTy HEOTJIOXKHON CKOPOM MOMOIIIH.

ITpu obparmienun rpaxJaHUHA ¢ HApYIICHUAMHU (DYHKIMH OMOPHO-ABUTATEILHOTO anmapara
PabOTHUKHU YIIOJHOMOUYEHHOTO OpraHa NpeJIpUHUMAIOT CIIEeIyIOIINne JeUCTBUS:

- OTKPBIBAIOT BXOJHYIO JBEPh M IOMOTalOT TpakJaHUHY OECNpensiTCTBEHHO IOCETHUTH
3laHHE€ YIIOJIHOMOYEHHOIO OpraHa, a TaKXe 3apaHee MpeaylnpexaarT O CYLECTBYIOIIUX
Oapbepax B 3[JaHUU;

- BBUICHSIIOT II€JIb BHU3UTAa TIPaXAaHMHA W COINPOBOXAAIOT €ro B KaOWHET MO IpueMy
3asBJICHUS; TIOMOTAIOT TPaXkJIlaHUHY CECTh Ha CTYJl WJIM PacloJiaraloT KpPecio-KOJSCKY y CTojia
HaIpOTUB CHELMAINCTA, OCYLIECTBIISIOIIErO IPUEM;

- COTPYJIHUK YIOJHOMOYEHHOTO OpraHa, OCYLIECTBISIIOIIMM  MpUEM, NIPUHUMAET
rpaXAaHUHA BHE OYepeH, KOHCYJIbTUPYET, OCYIIECTBISET IPUEM 3asBICHUSI C HEOOXOAUMBIMU
JIOKYMEHTaMH, OKa3bIBA€T MOMOIIb B 3aII0JTHEHUH OJIAHKOB, KOIUPYET JOKYMEHTHI;

- 10 OKOHYaHWM IPEJOCTaBICHUS MYHULIUINAJIbHONW YCIYTH COTPYAHHMK YIOJIHOMOYEHHOIO

opraHa, OcyH_ICCTBJISIIOH_II/Iﬁ IpHUEM, IOMOTACT I'PpAXKIAaHUHY [TOKUHYTbH Ka6I/IHeT, OTKPBIBACT ABCPU,



CONPOBOXKAACT IPakKJAaHHWHA N0 BBIXOJA M3 34AHHUA W IIOMOTaeT NOKHMHYTh 3JaHHE; IEpeNacT
IpaXAaHUHA COINPOBOXKAAIOIIEMY JIMIy WJIM II0 €ro YEJIaHHUI0 BbI3BIBAET aBTOTPAHCIOPT M
OKa3bIBACT COACHCTBUE IIPU €T0 IOCAIKE.

IIpu oOpaieHny rpaxxJjaH ¢ HeOCTaTKaMH 3pEHUs] paOOTHUKH YIIOJIHOMOYEHHOI'O OpraHa
IPEIIPUHUMAIOT CIEAYIOLUE IEHCTBUA:

- COTPYJHUK YIOJJHOMOYEHHOIO OpraHa, OCYIICCTBJISIOIUNA  IpUEM, IPUHUMAET
IPaKJIaHUHA BHE OYEPEIH, IOMOraeT COPUEHTUPOBATHCA, CECTh HA CTYJI, KOHCYJIBTUPYET, BCIYX
IPOYUTHIBAET JOKYMEHTHI U Jlajiee 110 HE0OXO0AMMOCTH MPOU3BOIUT UX BblAauy. [Ipu obmenuu ¢
IpaXXJJaHKHOM C HEJJOCTaTKaMM 3pEHUs1 HEOOXOMMO 00LIaThCs HEMOCPEACTBEHHO C HUM CaMHM,
a HE C COMPOBOXKJAIOIIUM €ro JHIIOM, B Oecelie MOIb30BaThCsl OOBIYHON Pa3srOBOPHOM JIEKCHKOH,
B IIOMEIIIEHUH HE CIIEAYET OTXOIUTH OT HEro 0e3 mpeaynpexIeHus;

- COTPYAHUK YIOJHOMOYEHHOI'O OpraHa OKa3blBa€T IOMOILb B 3aIlOJHEHUU OJIAHKOB,
KOIMPYeT HEOOXOUMbIe TOKYMEHTHI. [ moAnucaHust 3asBJIEHHs MOJIBOJUT JIUCT K aBTOPYYKe
rpaXKAaHUHA, IOMOTAET COPUEHTUPOBATHCS U NoanucaTh 0saHk. [Ipu HeoOXoMMOCTH BBIAAIOTCS
HaMSITKH [T CITa00BUSIINX C KPYITHBIM MIPpU(TOM;

- 110 OKOHYaHWM NIPEJOCTABICHUS MYHHULUIAIBHONW YCIYTH COTPYAHHMK YIIOJHOMOYEHHOIO
OpraHa, OCyILIECTBISIONIMNA TPHEM, TOMOTaeT TPakJaHUHY BCTaTh CO CTYJIA, BBIUTH U3 KaOUHeTa,
OTKpPBIBACT JIBEPHU, CONPOBOXKAACT IPAKIAHWHA K BBIXOAY M3 3/IaHMs, U IIPOBOXKACT HA YIHMILY,
3apaHee IpeayNnpeauB MOCETUTENS O CYIIECTBYIOIMX Oapbepax B 3/1aHUU, IEPEJAET TPakJaHuHA
CONPOBOXKAAKOLIEMY JIMIY WIH I10 KEIAHUIO I'PAKJaHUHA BbI3BIBACT aBTOTPAHCIIOPT.

ITpu oOpamiennu rpaxxjaHuHa ¢ JegeKTaMu ciyxa pabOTHUKH YIIOJIHOMOYEHHOTO OpraHa
IPEIIPUHUMAIOT CIEAYIOLIUE IEHCTBUA:

- COTPYJHHUK YIOJHOMOYEHHOIO OpraHa, OCYIIECTBILSIIOIMN IpUEM TpaxIaH C
HapyIIEHUEM CllyXa, 00pallaeTcsi HENOCPEACTBEHHO K HEMY, CIIPAIlIMBAET O LEJIM BU3HUTA U JAET
KOHCYJIbTAllUI0 PA3MEPEHHBIM, CIIOKOMHBIM TEMIIOM pE€4H, IMpPU ITOM CMOTPUT B JIUILO
MOCETHUTENs,, TOBOPUT SICHO, CJOBa JOMNOJHSET MOHATHBIMU J>KECTaMH, BO3MOXHO OOIEHUE B
nUuchbMeHHOU (hopme 1100 uepe3 nepeBoAUNKa KECTOBOTO SA3bIKa (CYpIONEePEBOAUNKA);

- COTPYAHHUK YIIOJHOMOYEHHOI'O OpraHa, OCYLIECTBISIOIIMM IPUEM, OKa3bIBACT ITOMOILb
coJieiicTBHE B 3al0JIHEHUH OJIaHKOB 3as1BJICHUH, KOITUPYET HEOOXOIUMBIE TOKYMEHTHI.

2.14.3. TpebGoBaHusi K KOM(OPTHOCTH U AOCTYHHOCTH MPEAOCTABICHHUS MYHUIMIAIBHON
ycnyru B MOII ycranaBnuBaroTcsa nocrtaHoBiieHreM [IpaBurensctBa Poccuiickoin @eaepanuu oT
22.12.2012 Ne 1376 (c m3menenusimu) «O0 ytBepkaeHun [IpaBui opraHu3aluyl ASTEITBHOCTH
MHOTO()YHKIIMOHAJIBHBIX LEHTPOB IPEJOCTABICHUS TOCYJApPCTBEHHBIX W MYHHUIMIAIbHBIX
YCILYI».

2.15. Ilokazarenu JOCTYITHOCTH M Ka4Y€CTBA MyHULIMITAJLHON YCIYTH.

KonnyecTBo B3aMMOJENHCTBUI 3asABUTENSI C COTPYIHHUKOM YIIOJTHOMOYEHHOTO OpraHa IpH

NpPEeOCTaBICHUH MyHUITUTIAIBHON YCIIYTH - 2.



[TpomOmKUTENBHOCTD B3aUMOJICHCTBUN 3asBUTEINS C COTPYAHUKOM YIOJIHOMOYEHHOTO TIPH
MPEIOCTaBICHUU MYHUIIUTIAIBHON YCIIyTH - He Oonee 15 MUHYT.

Bo3MoxxHOCTE TIONyueHUsT HHPOPMAITUU O X0 MPEAOCTABICHUS MYHHUIIMITAILHOW YCIIYTH,

B TOM YHCJIE C MCIIOJIb30BaHHEM HWH(POPMAIIMOHHO - TEJICKOMMYHUKAIIMOHHBIX TEXHOJIOTHI.

2.15.1. upIMH mOKa3aTeIsIMU KayecTBa M JOCTYMMHOCTH MPEAOCTaBICHUSI MYHUIIUIAIbHOMN
YCIIYTHU SIBIISTFOTCS:

PaCTONOKEHHOCTh  MOMEIIECHUH  YIIOJTHOMOYEHHOTO  OpraHa, MpeJHa3HAYCHHBIX  JUIsS
MPEIOCTaBICHNUS MYHUIIMITAIILHONW YCIYTH, B 30HE JOCTYMMHOCTH K OCHOBHBIM TPaHCIOPTHBIM
MarucTpassiM;

CTeTeHb HMH()OPMHUPOBAHHOCTU 3asBUTENSI O TMOPSAKE NPEIOCTaBICHUS MYHUIIUMATHHON
yCIyru (IOCTYIMHOCTh MH(POPMAIMU O MYHHIIMIAILHOW yCIyre, BO3MOXHOCTh BBIOOpa criocoda
MOJTy4eHHSI HH(OPMAITUN);

BO3MOXXHOCTh BBIOOpa 3asBuTesneM ¢GopM oOpaieHuss 3a MOJy4eHHEeM MYHUIUIMATbHON

YCIyTH;

JOCTYITHOCTh OOpAaIeHUs 3a MPEJOCTABICHHEM MYHHUIIUIAIBHON YCIYTH, B TOM YHCIIE IS

JIMIL C OTPAaHUYCHHBIMH BO3MOYKHOCTSIMH 37I0POBBSI;

CBOEBPEMEHHOCTb IMPEIOCTABICHUSI MYHUIIUTIATBHON YCIYTH B COOTBETCTBUU CO CTaHIAPTOM

ee MPEIOCTABJICHHUS,

COOJTFOICHUE CPOKOB MPEIOCTABIICHUS MyHHUIIUITATLHOW YCITYTH M CPOKOB BBITIOJIHEHUS
AJIMHUHUCTPATUBHBIX IPOIIECTYP TPH MPEIOCTABICHUN MYHUIIUIIATHHON YCITYTH;

BO3MOXXHOCTh TOJTy4YeHHS] HH(POPMAIUH O XO€ MPEI0CTaBICHUS MYHUIIUITATLHONU YCIIYTH;

OTCYTCTBHE 0OOCHOBAHHBIX KAJI0O CO CTOPOHBI 3asIBUTENIA IO PE3yNIbTaTaM MpPeO0CTaBICHHS
MYHHUIUIIAJIBHON YCIyTH;

OTKPBITBIA JTOCTYN IS 3asBUTENCH K WH(OPMAIUK O TOPSJIKE M CPOKaX MPEIOCTaBICHUS
MYHUIIMTIATBHOW YCIYTH, MOpsAKe oOanoBaHUs neicTBUil (Oe31elCTBHUS) YIOJTHOMOYEHHOTO
opraHa, pyKOBOJMTENS YIIOJHOMOUYEHHOTO OpraHa MO0 CHealicTa YIOJTHOMOYEHHOTO OpraHa;

HaJIMYMe HEOOXOIUMOTO W JIOCTATOYHOTO KOJHMYECTBA CIEIUAIMCTOB YIIOJTHOMOYECHHOTO
OpraHa, a TaKXe TOMEUICHUH YIIOJJHOMOUYEHHOTO OpraHa, B KOTOPBIX OCYIICCTBIISETCS IMPUEM
3asIBJICHUN U JIOKYMEHTOB OT 3asIBUTEIICH.

2.15.2. YNOTHOMOYEHHBIM OpraHoM oOecreuynBaeTcss CO3AaHHE WHBAIHAAM U HHBIM
MaJIOMOOMJILHBIM TPYIIIIaM HACEICHHSI CISAYIONTUX YCIIOBUH JOCTYITHOCTH MYHUITUTIAIBHON YCITyTH
B COOTBETCTBHHU C TPEOOBAHUSIMH, YCTAHOBJICHHBIMU 3aKOHOIATEILHBIMA U HHBIMH HOPMATHBHBIMH
MPABOBBIMU aKTaMH:

OKa3aHWEe MHBAIHUAM TIOMOIIU, HEOOXOIUMOMN Ui MOJIYUYEHHUsI B JOCTYIMHOM JUIsl HUX dopme
uH(GOPMAIIUU O TIPABHJIAX MPEIOCTABIICHUS MYHHUIIMITAIGHOW YCIIYTH, B TOM YHCiIe 00 0OPMIICHHUH
HEOOXOIUMBIX JIJIS TIOJydeHUSI MYHUIIUTIATBHONW YCIYTH JIOKYMEHTOB, O COBEPIICHUH UMU JPYTUX

HEOOXOIUMBIX JUIS TOyYeHHUs MyHUIIUTIAIbHON YCIIyTH IEHCTBHIA;



MPEIOCTABJIEHNE MYHMIMIIAIBHOM YCIYIM HMHBAJIWJAM IO CIyXy, NMPU HEOOXOIUMOCTH, C
UCIIOJIb30BAHUEM PYCCKOT'O JKECTOBOT'O S3bIKa, BKIIOYas OOECIeYeHHEe JOMycKa B TOMEIEHHE
CypAOIEPEeBOTYHNKA, TH(IOCYPAONEPEBOAUNKA, a TAKKe HAAMKMCEW, 3HAKOB MU MHON TEKCTOBOH U
rpaduueckoit uHGpOpMAaIK 3HAKaMU, BBIIIOJIHEHHBIMU pelibe(HO-ToYeuHbIM mipudTom bpaitis;

JIOTYCK Ha OOBEKThl MHPPACTPYKTYypbl COOAaKH - MPOBOJHHMKA IMPU HAIMYUU JOKYMEHTa,
MOJTBEPIKIAIOIIETO €€ CIenralbHOe 00ydYeHHEe U BBIIaBaeMOro mo (GopMe u B MOpPsAKE, KOTOPHIE
ornpenensorcs GpeaepaabHbIM OPraHOM HCIIOJHUTENHON BIACTH, OCYIIECTBISIONIMM (YHKIIMH IO
BbIPa0OTKE U peanu3ali MyHULIUNIAJbHOW MOJUTHUKUA U HOPMAaTUBHO-TIPABOBOMY PEryIHMPOBAHUIO
B cepe COIMaIbHOM 3aIUThl HACEICHHUS,

OKa3aHUWE IIOMOUIM MHBAJIWIAM B IPEOJOJEHUU OapbepoB, MEIIAIOUIMX IOJIY4YEHUIO
MYHULIMIIAJIbHON YCIIyTY HAapaBHE C APYTUMU JIMIIAMHU.

2.15.3. Ilpu mnpenocTaBI€HUM MYHULMNAIBLHON YCIYTHM B3aWMOJICUCTBUE 3asBUTENS CO
CHEIHAIICTOM YIIOJTHOMOYEHHOT'O OpraHa OCYIIECTBIISICTCS IPU JTUYHOM OOpaIlCHUH 3asIBUTEIIA:

- JUIsl IOJTy4eHUsI UH(OPMALIMU 110 BOIIPOCAM IIPEIOCTABIECHUS MyHULIUIIATbHON YCIIYTH;

- JUIsl IOJa4uu 3as1BJICHUS U IOKYMEHTOB;

- JUTsl IOJTy4eHUs UH(OpMAaLIUK 0 X0J1e IPEOCTaBICHUS MYHUIIUTIAIBHON YCIYTH;

- 17151 IOJIYYEeHUS pe3yJIbTaTa MPEAOCTABICHHUS] MYHULIMIAIBHON YCIIYTH.

[TponOMmKUTENBPHOCTh B3aUMOAECUCTBUS 3afBUTENS CO CHELUUAINCTOM YIOJIHOMOYEHHOI'O
OpraHa He MOYKET MPeBbIIAaTh 15 MUHYT.

2.15.4. IlpenocrtaBnenue MyHULUNaIbHOW ycayru B M®PI[ Bo3MOXHO 0HpHU HaIUuuU
3aKJIIOYEHHOTO COTJIAlIeHUs! O B3aUMOJEHCTBUU MEXIY YIOJHOMOYEHHBIM opranoM u MOII.

YnoaHOMOYEHHBIM opraH obecrieunBaeT MH(POPMHUPOBAHUE 3asBUTENIEH O BO3MOKHOCTH
MOJIyY€HUsT MYHUIMNANbHOW yciuyrn Ha Oaze MOPIl. B cinydae mnojgauum 3asBiIeHUS O
MIPEAOCTABICHUH MYyHUIMIAIBHOM yciyru B MO®I[ HenocpeaCTBEHHOE NpelOoCTaBICHUE
MYHHMIMITAIBHON YCIIYTU OCYIIECTBIISETCS YIIOJIHOMOUYEHHBIM OPraHOM.

2.16. Muble TpeOoBaHMS, B TOM YHCJIE YUUTHIBAIOUIME OCOOEHHOCTH MPEAOCTABICHMS
MYHHUIMIAIBHON YCIYTH MO AKCTEPPUTOPHATIBHOMY MPHUHIMITY 1 OCOOEHHOCTH MPEAOCTaBICHUS
MYHMIMIIAILHOM YCIIYTU B AJIEKTPOHHOMN (hopMe.

2.16.1. 3agBuTenb MNPEAOCTABISET JOKYMEHThl B OpraH, OCYILECTBIISIIOUIUN TEPEBOL
MOMEIIECHHUS, [0 MECTY HaXOKICHHUs MEepPEeBOAMMOr0 MOMEIIEHUSI HEMOCPEICTBEHHO JHO0 depe3
M®I] B COOTBETCTBUH C 3aKJIIOYEHHBIM UMHU B ycTaHoBieHHOM [IpaButenbctBoM Poccuiickoit
®denepanyy MoOpsiIKe COraleHueM O B3auMOIEHCTBUH.

2.16.2. 3agBuTens BIpaBe OOpAaTHTHCA 3a MPENOCTABICHUEM MYHHUIMNAIBHON YCIyru U
110/1aTh JOKYMEHTBI, yKa3aHHbIE B IIyHKTE 2.6.] HACTOAIIEr0 agMUHUCTPATUBHOIO pErjlaMEHTa B
anexktporHou ¢dopme uepe3 EIIY, PIII'Y ¢ wucnombp3oBaHWEeM JJIEKTPOHHBIX TOKYMEHTOB,
MOJNKCAHHBIX 3JIEKTPOHHOM MOANUCHIO B COOTBETCTBUM € TpeOoBaHUIMH DenepaibHOTO 3aKOHA

ot 06.04.2011 Ne 63-®3 «O06 371€KTPOHHOM MOIITHCH.



YoIHOMOYEHHBIM opraH oOecreunBaeT WH(POPMUpOBAHUE 3asBUTENIEH O BO3MOXKHOCTH
MIOJIy4eHUsI MyHULUIIaIbHOM yeinyru yepes EIINY, PIITY.

OOpamenne 3a ycnyroi dyepes EIIY, PIII'Y ocymiecTBisieTrcs TyTeM 3allOJIHEHUS
MHTEPaKTUBHOU (hopMbI 3asiBIIeHUS (POPMUPOBAHUS 3allpoca O MPEAOCTABICHIUN MYHUIIUIAIBHOMN
YCIIyTH, COAepkKaHHe KOTOPOTO0 COOTBETCTBYET TpeOOBaHUSAM (OPMBI 3asiBIICHUS, YCTAHOBICHHOMN
HACTOSIIIUM aJIMUHUCTPATUBHBIM PErJIaMeHTOM) (JaJiee - 3arpoc).

OO0paienre 3asBUTENS B YINOJHOMOUYEHHBIH OpraH yKa3aHHBIM CIIOCOOOM o00ecreunBaeT
BO3MOXXHOCTh HAIIPaBJICHUS M MOJIyYEHHUS OJHO3HAYHOM M KOH(MUICHIHMATbHOW uHOpManuu, a
TaKkK€ TPOMEXKYTOUHBIX COOOLIEHMI U OTBETHOM HMHQOpPMAIMM B JJIEKTPOHHOM BHJE C
HCIIOJIb30BAHUEM JJIEKTPOHHOW MOANKUCH B TOPSAKE, MNPEIyCMOTPEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit denepanumn.

2.16.3. Tlpu npenocTaBiICHUN MYHUIIMIIAIBLHON YCIYTH B 3JIEKTPOHHOU (hOopMe MOCpECTBOM
EIITY, PIIT'Y 3asBuTemo o0ecreunBacTCs:

- ToJiy4eHre HMHGOPMAIIMH O TIOPSIIKE ¥ CPOKAX MPEIOCTABICHUS MYHUIIUIIAILHON YCIYTH;

- 3aMKCh HA MPUEM B YIIOJIHOMOYECHHBINA OpraH JUIsl MOJa4H 3asBJICHUS U JOKYMEHTOB;

- ¢opMupoOBaHUE 3aMpoca;

- IPUEM U PETUCTPALUs YIIOJTHOMOYEHHBIM OPraHOM 3alpoca U JOKYMEHTOB;

- MOJy4YEHHE pe3yibTaTa MPEeI0CTaBICHN MyHUIUIIAIIBHON YCIYyTrH; - OJIy4eHUEe CBEJCHUH O

XO0/I€ BBIIIOJIHEHUS 3aIpoca.

[Ipu HanpapiieHnH 3ampoca UCTOIL3YETCs MPOCTask JIEKTPOHHAS MOITUCH, IPU YCIOBUH, YTO

JINYHOCTD 3a4BUTCIIA YCTAHOBJICHA IIPU aKTUBAIIUU yquHOﬁ 3allMCH.

Paznen Il CocraB, nocienoBaTenbHOCTh M CPOKH BBIITOJIHEHUS aAMUHUCTPATUBHBIX MPOLIETYP
(neiicTBuit), TpeOOBAaHUS K MOPSJIKY UX BBIIIOJIHEHUS, B TOM YHCJI€ OCOOEHHOCTH BBIOJHEHUS

aJIMMHHUCTPATUBHBIX MPOLEAYp (IEHCTBUI) B 3JEKTPOHHOM hopme

3.1. UcuepnibiBaromuii mepeyeHs aAMUHUCTPATUBHBIX MPOIEYDP

1) IMpUeM M pEerucTpauus 3asBI€HUs M JOKYMEHTOB Ha MpeAOCTaBICHHE
MYHHUIUIIAJIBHON YCIyTH;

2) ¢dbopMHpOBaHME W HANpaABICHUE MEKBEJOMCTBEHHBIX 3allpOCOB B  OPIaHBI
(opraHuM3anuu), y4acTBYIOLIME B  MpPEJOCTAaBICHUH  MYHUIUNAIBHOM  yciayru  (TpH
HEOOXOUMOCTH ),

3) yYBEJOMJICHHE 3asBUTENsI O MPEICTaBICHUU JOKYMEHTOB U (WiM) uH(poOpManuwu,
HEOoOXOIUMOM Ui TPOBENEHHUS IepeycTpoicTBa M (WJIM) MNEPeraHUPOBKH IOMEIIEHUs B
MHOTOKBapTHUPHOM JIOME;

4) MPUHATHE PEIICHUs O MepeBOje MM 00 OTKa3e B MEepEeBOJE >KUJIOr0 MOMEUICHHUS B

HEXNIJIOC NUJIN HEXKHJIOTO ITOMCIIICHUS B XXHUJIOC ITIOMCIIICHUC,



5) BblJaya  (HAmpaBIICHWE) JIOKYMEHTOB 10  pe3yjbTaTaM  MPEeAOCTaBIICHH
MYHULIMINIAJIbHON YCITyTH.

bnok-cxema npenocraBieHuss MyHULMNIAIBHON ycayru npeacrasieHa B Ilpunoxennn Ne 1 k
HACTOSILEMY aJIMUHUCTPATUBHOMY PEIJIAMEHTY.

3.1.1. IIpueM u peructpaius 3asBJICHHUSA U JTOKYMEHTOB Ha MPEAOCTABICHUE MYHUIIMIIAILHON
YCIIYTH.

3.1.1.1. OcHoBaHMeM Hayaja BBIIOJIHEHUSI AJMUHUCTPATUBHOM IPOLEAYpHl SBISAETCS
HOCTYIUIGHHE OT 3asBUTENS 3asBJICHUS U JOKYMEHTOB, HEOOXOAMMBIX [yl HPEJOCTaBIICHUS
rOCYJIapCTBEHHOM yCayry, B ynojaHomoueHHbil opraH, EIIL, PIITY mu6o yepes M®II.

3.1.1.2. Ilpm nuuyHOM oOOpameHHH 3asBUTENS B YIOJIHOMOYEHHBIA OpraH CIEHUAIUCT
YIIOJTHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIN 3a IPUEM U Bblauy TOKYMEHTOB:

YCTAHaBIMBAET JIMYHOCTh 3asBUTENII HAa OCHOBAaHUM JIOKYMEHTA, YAOCTOBEPSIOILEro €ro
JUYHOCTb, NPEACTABUTENS 3asBUTENI - HAa OCHOBAaHMM JIOKYMEHTOB, YJIOCTOBEPSIOUIMX €ro
JUYHOCTH U MOJIHOMOYHS
(B cimydae oOpamieHus IpeCTaBUTENs );

IIPOBEpPSAET CPOK JEHCTBUSA JOKYMEHTA, YAOCTOBEPSIOLIEr0 €ro JMYHOCTh U COOTBETCTBUE
JAHHBIX JIOKyMEHTa, YJOCTOBEPSIOIIEro JIMYHOCTb, JAHHBIM, YKa3aHHbBIM B 3asBJICHUU O
COIJIACOBAaHUU MEPEYCTPOICTBA U (WJIN) NEPEITIaHUPOBKY ITOMEIIEHNS B MHOTOKBApTUPHOM JIOME U
IIPUJIOKEHHBIX K HEMY JJOKYMEHTaX.

B xozne mpuema JOKYMEHTOB OT 3asBHUTENS WM YIOJHOMOYEHHOTO MM JIMIA CIIELUAJIHCT,
OTBETCTBEHHBIH 32 IPUEM U BbIJIauy JOKYyMEHTOB, YAOCTOBEPSIETCS, YTO:

1)  TekcT B 3asBICHUH O TIEPEBO/IC TIOMEIICHHS TTOIIASTCS TPOYTCHHIO;

2) B 3asBJICHUH O NIEPEBOJIE TOMEILIEHUS yKa3aHbl (paMIIINs, UM, OTUECTBO (IIOCIIeTHEE
- IpY HANTM4YKUK) PU3UYECKOTO JIMIA JINOO0 HAUMEHOBAHUE IOPUANUECKOTO JINLIA;

3) 3asBJICHHE O MEPEBOJE MOMEIIEHUS MTOANNCAHO 3asSBUTEIEM WJIN YIOJTHOMOYEHHBIN
IIPE/ICTaBUTED;

4) MpUJIaratoTcsl JTOKYMEHTbHI, HEOOXOAWMBIE [UIsl NMPEAOCTaBICHHUS MYHHIUMIAIbHON
YCIIYTH.

IIpu yctaHoBneHUM (HAKTOB OTCYTCTBUS HEOOXOAMMBIX JOKYMEHTOB, OOS3aHHOCTH IIO
IIPEIOCTABIICHUIO KOTOPBIX BO3JIOXKEHA Ha 3asABUTENs], NPU HECOOTBETCTBUHU IPEICTABICHHBIX
JIOKYMEHTOB TPeOOBaHUSAM HACTOSIIETO aAMUHUCTPATUBHOTO PETJIaMEHTa - YBEAOMIISIET 3asBUTENs
O BBISIBJIEHHBIX HEJOCTaTKaxX B MPEACTABIECHHBIX JOKYMEHTAX U MpeJylaraeT MPUHATh MEphI M0 UX
YCTPaHEHMUIO.

B cnyuae ecnm 3agBUTENh HAcTauBaeT HA MPUHATHU JOKYMEHTOB - IPUHUMAcET
MPEJICTaBICHHbIE 3asBUTEIEM JOKYMEHTHI.

B caywyae ecnm 3asBUTENb CAMOCTOSATENBHO PEIIWI MPUHATH MEPHI IO YCTPAHEHUIO
HE/IOCTAaTKOB, MOCJIE€ UX YCTPAaHEHHUs MOBTOPHO OOpallaeTcs 3a MpeIoCTaBICHUEM MYHHUIIMIIATbHOM

YCIIyru B NopsAAKe, NpCAyCMOTPEHHOM HACTOAIMUM aAMUHUCTPATUBHBIM PCTJIAMCHTOM.



Ilo OKOH4YaHMM TNpUeMa 3asBJICHHAA M INPUIATAEMBIX K HEMY JOKYMEHTOB, CIICLIMAJIHCT,
OTBETCTBEHHBIN 3a IMpPUEM JOKYMEHTOB, BBIIAET 3asBUTEII0 PACIUCKY B IIOJIYYEHHU OT HETO
JIOKYMEHTOB, C YKa3aHUEM MX II€PEUHS U JaThl UX MMOIYYEHHs YIIOJHOMOUYEHHBIM OPraHOM, a TaKkKe
C YKa3aHUEM IepeyHs JOKYMEHTOB, KOTOpPbIE OyyT MOJyYEHbI 10 MEKBEIOMCTBEHHBIM 3aIIPOCAM.

MakcuManbHbBId  CPOK  BBIIOJHEHUS aJAMMHHUCTPAaTHMBHOWM MpOLEAYpbl IO TIpUeMy U
PErUCTPALUK 3asBJICHUS O IIEPEBOJIE TIOMELICHUS U NPUIIOKECHHBIX K HEMY JIOKYMEHTOB COCTaBIISET
1 paGounii 1eHb ¢ MOMEHTA IOCTYIUICHUS 3asBICHUSI.

Kpurepuii NpuHATHSA peUICHMs: IOCTYIUICHUE 3asBJICHUS O IIEPEBOJEC IOMEUICHHS WU
IIPWJIOKEHHBIX K HEMY JJOKYMEHTOB.

Pe3ynbraroM agMUHUCTPAaTUBHOM IpPOLEAYpPHI ABJISETCSA MPUEM U PErHCTpalus 3asBICHUS O
NIEPEBO/IE MIOMEIIEHUS U IPUIIOKEHHBIX K HEMY JOKYMEHTOB.

Wudopmanus o mnpueme 3asBiI€HHs O NEPEBOJE IIOMEIIEHUS U NPWIOKEHHBIX K HeMy
JOKYMEHTOB (UKCUPYETCS B CHUCTEME 3JIEKTPOHHOI'O JOKYMEHTO00O0poTa M (WiIM) JKypHaie
pPErucTpanyy yIOJHOMOYEHHOI'O OpraHa, IIOCJIE 4Yero IIOCTYIMBIIHE JOKYMEHTHI IEpENaroTCs
JOJKHOCTHOMY JIMILY JUISl PACCMOTPEHUS U Ha3HAYE€HHsI OTBETCTBEHHOT'O MCIIOJIHUTEIIS.

3.1.1.3. Ilpuem wu perucrpauus 3asBIE€HHUA M JOKYMEHTOB Ha IIPEIOCTABIICHUE
MYHUIUIAIBHON YCIIyTH B JOpME IEKTPOHHBIX JokyMeHTOB uepe3 EINIY, PIITY.

[Tpu HampaBieHUN 3asBICHHUS O MIEPEBOJIE MIOMEIICHHS B SJICKTPOHHOH hopMme (py HATMUUU
TEXHUYECKON BO3MOXKHOCTH) 3asiBUTENI0 HeoOxoaumo 3anoiaHuTh Ha EIITY, PIITY snextponHyto
dopMy 3ampoca Ha MpPEAOCTaBICHWE MYHULUNAIbHOM YCIYI'M, HPUKPENUTh K 3asBICHHUIO B
3JIEKTPOHHOM BUJI€ JOKYMEHTBI, HEOOXOIUMBIE JUISI TPEIOCTABIECHUS MyHUIUIIAIbHON YCIyTH.

Ha EIII'Y, PIIT'Y pa3memiaercs oOpaserl 3al10JHEHNS 2JIEKTPOHHON (POPMBI 3asiBIIEHUS (3a11poca).
dopmaTHO-JIOTHYeCcKas MpoBepka cHOPMUPOBAHHOTO 3asBJICHUS (3ampoca) OCYIIECTBISETCS
ABTOMATUYECKHU TOCJIE 3alOJHEHMS 3asBUTENIEM KaXXI0ro U3 MoJied 3JeKTpOHHOM (opmbl 3ampoca.
[Tpr BBIABICHMM HEKOPPEKTHO 3allOJHEHHOTO IMOJIs 3JEKTPOHHOM (OpMBI 3ampoca 3asBUTENb
YBEJIOMJISIETC O XapaKTepe BbISBIEHHOW OMIMOKM M TOpPSJKE €€ YCTpaHEHHs IOCPEICTBOM
WH()OPMAIITMOHHOTO COOOIIEHHS HEMOCPECTBEHHO B MJIEKTPOHHOM (hopme 3ampoca.

Crennanuct, OTBETCTBEHHBIN 3a IPUEM U BbJIauy JOKYMEHTOB, IIPHU MOCTYIJIEHUU 3asIBICHUS
Y JIOKYMEHTOB B 2JIEKTPOHHOM BH/JE:

IPOBEPSET IEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMIIBIOTEPHBIX BHPYCOB U
HCKaXeHHOU MH(OpMaIuy;

PETUCTPUPYET JOKYMEHTBI B CUCTEME 3JIEKTPOHHOTO JOKYMEHTOOOOpPOTa YIMOJIHOMOYEHHOTO
opraHa, B JKypHajJ€ perucrpalud, B CIy4a€ OTCYTCTBHSI CHCTEMBI  DJIEKTPOHHOIO
JIOKYMEHTO000pOTa;

dbopMHUpYyeT W HampaBIsAeT 3asIBUTEINIO AJIEKTpoHHOEe yBemomieHue uepe3 EINTY, PIITY o
MOJIyUEHUU U PETHCTpallMy OT 3asBUTENS 3asBJIEHUs (3ampoca) U KOMUM JOKYMEHTOB, B Cllydae
OTCYTCTBHSI TEXHUYECKOM BO3MOYXKHOCTH aBTOMAaTHUYECKOIO yBelOMIIeHHUs 3asButens uepes3 EIIY,

PIIT'Y;



HanpapisgeT MOCTYNUBUIMM MaKeT JOKYMEHTOB JOJDKHOCTHOMY JIMILy YIOJHOMOYEHHOIO
oprasa Juist pacCMOTPEHHS U Ha3HAYCHHUS OTBETCTBEHHOTO MCIIOTHHUTEI.

MakcumanbHblii  CpPOK  BBIIIOJHEHUS aJIMHUHHUCTPATUBHOM IPOLEAYPBHl II0 IpUEMY U
pErucTpalnyy 3asBJICHUS O NEPEBOJE NMOMELICHU U MPHIIOKEHHBIX K HEMY JOKYMEHTOB B (opme
3JIEKTPOHHBIX JOKYMEHTOB COCTaBIIsieT | pabounii 1eHb C MOMEHTA MOJIy4YeHHsI JOKYMEHTOB.

Kputepnii mpUHATHS pelIeHUs: TOCTYIUICHHE 3asBJICHUS O TNEpeBOJE TOMEIIEHUS U
NPUIIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynpTaTtoM agMHUHUCTPATHUBHOM IpPOLENYphl SBIAETCS MPUEM, PEruCTpalus 3asBICHHUS O
1epeBo/ie MOMEILEHHSI U IPUII0KEHHBIX K HEMY JOKYMEHTOB.

3.1.1.4. Ilpu HanpaBieHUU 3asIBUTEIIEM 3asBJICHUS U JOKYMEHTOB B YIIOJHOMOYEHHBIN OpraH
MIOCPECTBOM MOYTOBOM CBSI3U CHELHUATUCT YIIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIN 3a MPUEM H
BblJIa4y JOKYMEHTOB:

IIpOBEpsAET NPABUIBHOCTb AJPECHOCTH KoppecnoHaeHuuu. OmuOouHo (HEe Mo ajapecy)
NPUCITaHHBIC TTMCbMa BO3BPAIIAIOTCSl B OPraHU3AIMIO TOYTOBOM CBSI3M HEBCKPHITHIMHU;

BCKPBIBAaET KOHBEPTHI, IPOBEPSICT HAJTMUNE B HUX 3asBICHHUS U JJOKYMEHTOB, 0053aHHOCTH I10
IPEJOCTaBICHUIO KOTOPBIX BO3JIOKEHA Ha 3asIBUTEIIS;

IIpOBEpPsAET, 4YTO 3asABJICHME HAIUCAHO pPa30opuuBO, (aMwiInK, HMEHa, OT4yecTBa (IpH
HAJIMYMK), HAWUMEHOBaHHUE, aJpec MecTa JKUTEIbCTBA, aJIpec MECTOHAXOXJICHUS, HaIHMCaHBI
HOJIHOCTBIO;

MPOBOJUT TEPBUYHYIO TPOBEPKY IPEICTABICHHBIX KOMUH JOKYMEHTOB, WX COOTBETCTBHE
JEHCTBYIOIEMY 3aKOHOJATEIbCTBY, a TaKXe IPOBEPseT, YTO YKa3aHHblE KOIMM 3aBEpEHbI B
YCTQHOBJIEHHOM 3aKOHO/ATEIbCTBOM MOPSIKE;

MPOBEPSET, UYTO KOMUHM JIOKYMEHTOB HE WMEIOT MOBPEXKICHUH, HaIW4YHe KOTOPBIX HE
MO3BOJISIET OJHO3HAYHO HCTOJIKOBAaTh WX COJIEp)KaHUE, OTCYTCTBYIOT TIIOJAYUCTKH, HPUITHCKH,
3aYepKHYTHIE CI0Ba, UCIIPABICHMUSL.

MaxkcuManbHBI  CPOK  BBIMOJHEHUS aJMHHHUCTPATUBHOW TPOLEAYpHl IO MpHEMY U
pETUCTpalli 3asBICHUS O TIEPEBOJIE IOMEIIEHHUs] W TIPWIOKEHHBIX K HEMY JIOKyMEHTOB,
MOCTYMUBIIHNX TTOCPEACTBOM MOYTOBOM CBS3H, COCTaBIsieT | pabounii 1eHbh C MOMEHTA MOTyYSHHS
JOKYMEHTOB.

Kputepunii npuHATUS pelIeHUs: TOCTYIUIEHHE 3asBJIEHUS O IepeBojJie TMOMEIEHUs U
NPUJIOKESHHBIX K HEMY JOKYMEHTOB.

PesynpTaToM aJMHHUCTPATHBHON TPOIETYPHI SBISETCS MPUEM M PETHCTPALUS 3asBICHHS O
nepeBo/ie MOMEIECHHsSI U PUIIOKEHHBIX K HEMY JOKYMEHTOB.

Wudopmanus o mpueme 3asBICHHUS O TEpPEBOJIE TOMEIIEHUS M MPHIOKEHHBIX K HEMY
JOKYMEHTOB (UKCHPYETCS B CHCTEME OJJIEKTPOHHOTO JOKYMEHTOOOOpOTa YIOJIHOMOYEHHOTO
opraHa, B OKypHaJle pETUCTpalii, B CIIydae OTCYTCTBHS CHUCTEMBI  DJIEKTPOHHOTO

JIOKyMEHTO000pOoTA.



B nenp peructpanuum 3asBICHHS O IEPEBOAEC IOMELIECHHUS W NPWIOKEHHBIX K HEMY
JIOKYMEHTOB, CIIELMAJIMCT, OTBETCTBEHHBIM 3a MpPHUEM JIOKYMEHTOB, MEpPENaeT MOCTYIUBIINE
JOKYMEHTBI JTOJDKHOCTHOMY JIMILY YIOJHOMOYEHHOI'O OpraHa JJisi PacCMOTPEHHUs W Ha3HaYeHUs
OTBETCTBEHHOI'O UCIIOJIHUTEIS.

3.1.2. @®opmupoBaHHE€ U HAMNpaBICHHWE MEXKBEJOMCTBEHHBIX 3alpOCOB B  OpraHbl
(opranuzanum), y4acTBYIONIUE B MPEAOCTABICHIHH MYHHUIIUITAIILHOW YCIIyTH (TIpU HEOOXOTUMOCTH ).

OcHoBaHMeM Uil Hayajla aJAMHHMCTPATUBHOW IPOLEAYpHl SIBISETCS HENPEICTABICHUE
3asBUTEJIEM JTIOKYMEHTOB, MPEIYCMOTPEHHBIX moiamyHkTtamu 2, 3, 4 nyHkra 2.6.1 Hacrosiiero
aIMUHUCTPATUBHOI'O PETJIAMEHTA.

JIOIDKHOCTHOE JIMIIO YIIOJIHOMOYEHHOTO OpraHa IpH IIOJIyY€HUHU 3asBJIEHUS O IIEPEBOJIE
MOMEIICHUSI U MPHIOKEHHBIX K HEMY JOKYMEHTOB, MOPYYaeT CHEIUATUCTY COOTBETCTBYIOIIETO
OT/ieJ1a IPOU3BECTU UX MPOBEPKY.

B cnyuae, ecnu cenuanucToM COOTBETCTBYIOIIETO OTAeNa OYIET BBIABICHO, YTO B MEpPEUHE
MPE/ACTABJICHHBIX  3asBHUTEJIEM JOKYMEHTOB OTCYTCTBYIOT JOKYMEHTBI, MPEIYyCMOTPEHHBIC
noAnyHkTamu 2, 3, 4 mynkra 2.7.1 HaAcTOSIIEro aJMUHHCTPATUBHOTO PErjiaMeHTa, MPUHUMAETCS
pELIEHUE O HAlPaBJIEHUN COOTBETCTBYIOIINX MEKBEIOMCTBEHHBIX 3aIPOCOB.

Me:xBe1OMCTBEHHBIE 3aIIPOCHI HAMIPABJISIOTCS B CPOK, HE MPEBbIMAONNN 3 pabouux JHEH co
JIHS PETUCTpPAllMK 3asBJICHUS] O MEPEBOJIE MOMEIICHUS W MPUIOKEHHBIX K HEMY JOKYMEHTOB OT
3asiBUTEIIS.

HanpaBiienue MeXBeZOMCTBEHHBIX 3allpOCOB OCYILIECTBIISIETCSI B AJIEKTPOHHOW (opme ¢
UCIIOJIb30BAHUEM €IMHOW CHCTEMbl MEXBEAOMCTBEHHOIO 3JEKTPOHHOIO B3aUMOJEUCTBUS U
NOAKIIOYEHHOM K HEW  pPEerMOHAIBHOW  CHCTEMBl  MEKBEIOMCTBEHHOIO  AJIEKTPOHHOIO
B3aUMO/ICUCTBUA.

CrenuanucT COOTBETCTBYIOLIETO OT/ENIa, OTBETCTBEHHBIN 3a MOJATOTOBKY JIOKYMEHTOB,
00s13aH MPUHATH HEOOXOAMMBIE MEpPHI IS MOJIYYeHUS OTBETAa Ha MEKBEIOMCTBEHHBIE 3alpOCHI B
YCTaHOBJICHHBIE CPOKHU.

B cnywyae He mocTymiieHusi OTBETa Ha MEXBEJOMCTBEHHBIN 3alpoCc B CPOK YCTaHOBJICHHBIN
MYHKTOM 2.7.3 aIMUHUCTPATUBHOTO periaMeHTa MPUHUMAIOTCS MEPhI B COOTBETCTBUH MOJITYHKTOM
3 myHkTa 3.1 HacTOAMIErO0 aAMUHUCTPATUBHOIO PETJIAMEHTA.

Kpurepuii npuHsATHA pemieHus: HENpeACTaBICHUE JOKYMEHTOB, MPEIyCMOTPEHHBIX
NOJAMYHKTaMH 2, 3, 4 myHkTa 2.7.]1 HacTOSIIEro aAMUHUCTPATUBHOTO pETrJIaMeHTa.

PesynmbraTroM  aAMHUHUCTPATHBHOM  MPOIEAYPHI  SABJISIETCS  IMOJYy4YeHHE B  paMKax
MEXBEJIOMCTBEHHOTO JJIEKTPOHHOTO B3aUMOJICUCTBUSL JOKYMEHTOB (WX KOMHHA WM CBEICHUH,
COJIeprKalINXcs B HUX), HEOOXOAUMBIX JJIsl MIPEIOCTABICHUSI MYHHUIIUIIAILHOW YCIYTH 3asBUTEINIO,
anbo mnosiydeHue MHGOpMalMU, CBUIETENLCTBYIONIEH 00 OTCYTCTBHM B PAacIHOPSDKEHUU OPraHoB
(opranm3anuii), y49acTBYIOIIMX B MPEJOCTABICHUH MYHHIIUTATHHOM YCIyTd, TOKYMEHTOB (WX
KOMUU WM CBEICHWM, COJEp)KalMXCsi B HUX), HEOOXOAMMBIX M TMPEJOCTaBICHH

MYHUIUAIBHON YCITyTH.



@dukcanus pe3ysbTaTa BbIIOJIHEHUS aIMUHUCTPATUBHON MPOLIEYPhl HE IPOU3BOIUTCSL.

3.1.3 Tlpunsitue pemieHUs 0 mepeBoje Wi 00 OTKa3e B MEPEBOJIE JKUIOTO MOMEHICHHUS B
HEXKMIIOE M HEKUJIOTO TIOMEIIEHHS B KHII0€ TIOMEIICHUE.

OcHoBaHMeM A Havyaja aJMUHMCTPATUBHOW  NpPOLEAYpbl  SBIAETCA  IOJTy4EeHHUE
YIIOJIHOMOYEHHBIM ~ OpraHOM  JIOKYMEHTOB, yKa3aHHbIX B HyHKTe 2.7.1  Hacrosiero
aJMUHUCTPATHUBHOTO  pErJIaMeHTa, B TOM 4YHCJIE€ TI0 KaHajaM  MEKBEJIOMCTBEHHOTO
UH(POPMALIMOHHOTO B3aUMOJCHCTBUSA, 100 MHPOPMAIIMH, CBHACTEIBCTBYIONICH 00 OTCYTCTBUU B
pacropsKeHUHn OpraHoB (OpraHu3aluii), y4JacTBYIOIIMX B IPEIOCTaBICHUU MYHUIUIAIbHON
YCIYrH, JOKYMEHTOB (MX KOIMM MM COAEp)KAIMXCS B HHUX CBEACHUH), HEOOXOAMMBIX MJIs
IPEJOCTaBIICHUS] MyHHIIUIIATBHON YCIYTH.

OTBETCTBEHHBIM 32 BBINOJIHEHHE aJMHHHUCTPATUBHOW MPOIEIYpHl SBISETCA JOKHOCTHOE
JULO0 YIIOJIHOMOYEHHOI'O OpraHa.

ChopMupoBaHHBIN MaKET JOKYMEHTOB BBIHOCHTCS HAa PACCMOTPEHUE MEKBEIOMCTBEHHOM
KOMHCCUU ISl TIPUHATHS PEIIeHHH O COTJIacOBaHMM WM 00 OTKa3e B COTJIACOBaHHUHU
OCYILECTBIICHHS TEPEyCTpONCTBAa M (WJIM) MEPEIUIAHUPOBKM TOMEIIEHHH B MHOTOKBAPTHPHOM
JIOMe, MEepeBOoJia KHUJIOr0 MOMEIIEHUS! B HEKUIIOE MOMEIIEHUE U HEXHUJIOrO IMOMEIIEHHs B JKUIIOe
noMernieHue Ha teppuropun CaTKMHCKOTO TOPOACKOIo MOCENIeHHUs (Jajee — MEKBEJOMCTBEHHAs
KOMHCCHS1), YTBEP)KICHHAs IMOCTaHOBICHHEM AaMuHUcCTparmu CaTKHHCKOTO MYHHIIMTAIBHOTO
paiiona YensOuHCcKoM 00IacTh.

3acenaHus MEKBEIOMCTBEHHON KOMHCCHH TPOBOJATCS MO Mepe TMOCTYIUICHHUS 3asBICHUH,
HO HE peXe OJJHOTO pa3a B MECHLL.

Pe3ynpTaTroM aJIMHUHHMCTPATUBHOW MpOLENyphbl SIBISETCS Ha3HAUEHHBIH CpPOK 3aceJaHMs
MEKBEJIOMCTBEHHON KOMHUCCHH.

Crenanmict OTAena/MEeKBEOMCTBEHHAsE KOMHUCCHSI TPOBOJIUT aHAM3 TIPEACTABICHHBIX
JIOKYMEHTOB Ha HaJIMYle OCHOBAHUH Ul MPUHATUS PEIIEHUs, U MOJrOTaBIUBACT MPOEKT peleHHe
0 TepeBoJie WK 00 OTKa3e B MEPEBO/JIE KUJIOTO MOMELICHNS B HEKUIIOE U HEXXHMIIOTO TMOMEILEHHS B
JKUIJI0€ ToMelleHue 1o GopMe, yTBepkIeHHOoM noctaHoBieHueM [pasutensctea PO ot 10.08.2005
No 502 «O06 yrtBepxkaeHuu G(HOpMBI YBEIOMIJICHHS O TepeBojie (OTKaze B TMEPEBOJIE) KHIIOTO
(HEeXUJIOT0) TOMEILIEHHS B HeXKUIIOe (JKUIIOE) TIOMEILEHUEY.

IIpu moctynneHuu B YIOJTHOMOUYEHHBIH OpraH OTBeTa OpraHa rocyJapCTBEHHOW BIacTH,
OopraHa MECTHOTO CaMOYIPAaBJCHHs JIMOO TOIBEIOMCTBEHHONH OpraHy TroOCyIapCTBEHHOW BIIACTH
WIA OpraHy MECTHOTO CaMOYIpaBJICHUS OpraHW3alliil Ha MEXBEIOMCTBEHHBIH 3aIpoc,
CBUJIETEJICTBYIOLIETO 00 OTCYTCTBUM JOKyMEeHTa M (W) WHGPOpMAlMU, HEOOXOAUMBIX IS
NepeBoJia KHUJIOTO TOMEIIEHUSI B HEXWUJIOE IMOMEUICHHE WM HEXWIOTO TOMEIIEHUS B KUIIOe
MIOMEIICHNE B COOTBETCTBUU C MYHKTOM 2.6.1 HAcTOSIIET0 aIMHUHHCTPATUBHOTO pErjaMeHTa, W
€CITM COOTBETCTBYIOIIWK TOKYMEHT HE TIPEJICTABJICH 3asBUTEJEM MO COOCTBEHHOW HWHHUITMATHBE,
YIOTHOMOYEHHBIM OpraH TIoclie TOJIyYeHHs YKa3aHHOIO OTBETa YBEAOMIIAET 3asBUTEIS O

MOJIYYCHHU TaAKOTO OTBCTA, U NOpCJraraCtT 3asABUTCIIIO MNPCACTABUTH HOKYMCHT U (I/IJ'II/I)



nH(popMaIro, HEOOXOAMMBIC [JI1 TPOBEICHHUS IEPEeBOJA JKHJIOTO TOMEIICHUS B HEXHIOE
MOMEIICHUE WM HEXHUJIOTO MOMELIEHUS B KUJIO€ MOMEIIEHUE B COOTBETCTBUHU C IYHKTOM 2.6.1
HACTOAIIETO AaTMUHUCTPATUBHOTO pPErJaMEeHTa, B TEYCHHE ISATHAINATH pabouumx mTHEH co JHs

HaIpaBJICHHUA YBEIOMIICHUA.

[Ipn HempencTaBIeHUU 3asBHUTEIEM JIOKYMEHTOB, HEOOXOIUMBIX MJI MPEIOCTaBICHUS
MYHULIUIIAJBHOM YCIYrM, B YKa3aHHOM Clly4yae, CIEHUAJIUCT COOTBETCTBYIOLIETO OTHeNa
MOJTOTABIMBACT MPOEKT YBEAOMJICHHS 00 OTKa3e B IEPEBOJIC JKUJIOrO MOMELIECHUS B HEXUIOE
MIOMEIICHUE WIA HEKUJIOTO MIOMEILIEHHUS B JKUJIO€ IIOMELEHUE.

Pemenue YBemomienue 00 OTKa3e KWIOrO IMOMEIIEHHS B HEXHIOE MOMEIICHUE WIH
HEXWIOrO0 TIOMEIIEHHUS B JKWIOE IIOMELIEHHUE [JOJDKHO COJAEpXkKaTbh OCHOBaHUsA OTKasa ¢
00s3aTeNbHOM CCHUTKON Ha HApYILICHUS.

Pemenne VYBemomienue o mepeBoje WM 00 OTKa3e B MEPEBOJE KHUIOTO MOMEIICHUS B
HEKWJIOE TIOMEIICHHE WIM HEXKWIOr0 MNOMEIIECHHS B JKWUJIOE€ TMOMEIIEHUE MOIINUCHIBACTCS
JIOJ>KHOCTHBIM JIMLIOM YIIOJTHOMOYEHHOI'O OpraHa B JIBYX AK3EMIUISIpax U MEPEeNaeTCs CIeualucTy,
OTBETCTBEHHOMY 3a IPUEM-BbI1auy JTOKYMEHTOB.

B cnywae mnpencraBieHusi 3asBieHHs O nepeBojae mnomemieHus depes MOPIL[ nokymeHr,
MOATBEPKIAIONIUH NIPUHITHE perieHus, Hanpaisercs B MOLI, eciin wHOM crmoco0 ero moaydeHus
HE yKa3aH 3asBUTEIIEM.

MakcumManbHBIM CPOK BBIMOJTHEHUSI aJIMHUHUCTPATUBHOW MPOLEIYPHl MPUHSTHS PEHICHUS O
nepeBojie Wik 00 OTKa3e B MEPEBOJIC KUJIOTO MOMEIIECHUS B HEXHIIOE M HEKUJIOTO MOMEIICHUS B
JKUJIO€ TIOMEILEHWE HE MOXET NPEBBIIaTh CpPOKa MATH JHEW CO JHSA TMPEACTABICHUS B
YIOJIHOMOYEHHBIA OpraH JOKYMEHTOB, 00S13aHHOCTH MO MPEJACTABICHUIO KOTOPBIX B COOTBETCTBUU
C TyHKTOM 2.7.1 HacTOSIIEr0 aMUHUCTPATUBHOTO PETJIaMEHTa BO3JIOKEHA Ha 3asBUTEIIA.

Kputepuii mnpuHsTHS pemieHUs: Hanuuue (OTCYTCTBHME) OCHOBAaHUM /s OTKaza B
MPEAOCTABIEHNA MYHULIMNAIBHOW YCIYTd, TMPEJyCMOTPEHHBIX MYHKTOM 2.8 HACTOSIIEro
aIMUHHCTPATUBHOTO PETJIAMEHTA.

Pe3ynbraTroM agMUHUCTPATUBHON TPONEAYPHI  SBISICTCS MOCTYIUIEHHE K  CICIHAINCTY,
OTBETCTBEHHOMY 3a MPUEM-BbIIauy JOKYMEHTOB, PEIIEHHUsI O TIepeBOe WIH 00 OTKa3e B MepeBojie
JKUJIOTO TIOMEILIEHUS B HEKUIIOE M HEKUIIOTO TTOMEIIEHHS B )KHIJIOE TTIOMEIIICHHE.

Pesynbrar BBIMOMHEHWS AAMUHUCTPATUBHON MpomeAyphl (UKCHUPYETCS B  CHCTEME
AIIEKTPOHHOT'O JOKYMEHTO000pOTa YIIOJIHOMOUYEHHOTO OpraHa, JKypHaje perucTpaimi.

3.1.4. Beigaua (HampaBlieHWE) JOKYMEHTOB IO  pe3ylbTaraM  MpeaoCTaBICHUS
MYHUIUIIATIBHON YCIYyTH.

3.1.4.1. Beimaua (HampaBlieHHE) JOKYMEHTOB TI0  pe3yibTaTaM  MPEIOCTaBICHUS

MYHHUIMIIAJIBHON YCIYTH B YIIOJTHOMOYEHHOM OpTraHe.



OcHoBaHMeM J Hayaja MpOLENypbl BbIAAYU  JOKYMEHTOB  SIBJIIETCS  HaJIM4He
c(OPMHUPOBAHHBIX JTOKYMEHTOB, SIBISIOMIMXCS PE3YJIbTaTOM MPENOCTABICHUS MYHHIIMIAIBHOM
YCIIYTH.

Jlis ostydeHus pe3yabTaToB MPEJOCTaBICHUS MyHULIUIIAIBHOM yCayru B OyMa)KHOM BHUJIE U
(MmM) JUIs1 CBEPKU JIEKTPOHHBIX 00pa30oB JOKYMEHTOB C OpUIMHAJIaMHU (IIPU HANpaBJIEHUH 3aIpoca
Ha mnpenocrasienue ycayru depe3 EIITY, PIIIY (mpu HaiMuuMuM TEXHUYECKOW BO3MOKHOCTH)
3asBUTEIIb IPEABSBIISET CICAYIOLINE JOKYMEHTHI:

1) IOKyMEHT, yIIOCTOBEPSIOLIHNIA INYHOCTD 3asBUTEIIS;

2) JOKYMEHT, HOATBEP)KAAIOIINI MMOJHOMOYHS HPEACTABUTENSI HA MOJIYYCHUE IOKYMEHTOB
(ecu OT UMEHM 3asiBUTENS JEHCTBYET NPEACTABUTED);

3) pacrucka B IIOJIy4YEHHHU JTIOKYMEHTOB (TIPH €€ HAIMYUU Y 3asBUTEIIS).

Cnennanuct, OTBETCTBEHHBIM 3a IPUEM M BbIJAdy JOKYMEHTOB, IIPH Bblade pe3yibTaTa
IPEOCTaBICHUS YCIYyTH Ha OYMa>KHOM HOCHUTEJIE:

1) ycTaHaBIMBAeT JIMYHOCTH 3asIBUTEIIS JIMOO €ro MPECTaBUTEIIS;

2) mpoBepsieT MPaBOMOYMS MPEACTABUTEIS 3asiBUTENIS ICHCTBOBATh OT MMEHH 3asBUTEIS MIPH
IIOJIy4YE€HUH IOKYMEHTOB;

3) BbIACT JOKYMECHTBI,

4) peructpupyer (akT BbLAAYH JOKYMEHTOB B CHCTEME 3JICKTPOHHOIO JIOKYMEHTO00OpOTa
YIIOJIJHOMOYEHHOT'O OPTaHa U B JKypHAJIE PETUCTPALINH;

5) oTka3bIBaeT B BbIJa4Ye pe3ylibTara MPEJOCTABICHUS MyHUIMIIAILHONW YCIYTH B CIIydasx: -
3a BblJaueil JOKYMEHTOB 00paTUIIOCh JIULIO, HE SIBIISIOLIEECs 3asBUTENIEM (€ro MpeJCTaBUTENIEM); -
oOpaTuBIIeecs JUIO 0TKA3aJI0Ch NPEAbIBUTh JOKYMEHT, YIOCTOBEPSIOLINIA €ro JNYHOCTb.

B cnyuae nogaum 3asBuTENEM JOKYMEHTOB B 3JIEKTPOHHOM BHJe nocpeactsom EINIY, PIIT'Y
Y YKa3aHWM B 3aIpoce O IMOJYYEHUHU pe3yJbTaTa IPEeNOCTaBICHUs YCIYI'M B JJEKTPOHHOM BHJE,
CIEUAJINCT, OTBETCTBEHHBIN 3a IPUEM U BbI1ayy JOKYMEHTOB:

1) ycraHaBiIMBaeT TMYHOCTH 3asBUTEIS JTHOO €ro MPEACTABUTEIS;

2) mpoBepsieT MPABOMOYMS MPEACTABUTEIS 3assBUTENIS ICHCTBOBATh OT MMEHH 3asBUTEINS MPH
IIOJIy4EHUH JTOKYMEHTOB;

3) cBepsieT 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB ¢ OpUTHHANAMH (TIPH HAMPABJICHHH 3a1poca U
JIOKYMEHTOB Ha mpenocrasiaenue yciuyru uepes EINIY, PIITY;

4) yBemOMIISICT 3asBUTEISI O TOM, YTO Pe3y/bTaT MPEIOCTABICHHUS MYHUIIUMAIBHOW YCIyrH
Oyznet HarpaBiieH B 1nuHbli kabunet Ha EIII'Y, PIITI'Y B popme 31eKTpOHHOTO TOKyMEHTA.

[Tpu ycTaHOBIIEHMM PACXOXKJICHUH S3JEKTPOHHBIX OOpa30B JIOKYMEHTOB, HAIpPAaBJICHHBIX B
SIIEKTPOHHOM (opMe, C OpUTHHAIAMH, pPE3YyIbTaT MPEIOCTABICHUS YCIYI'M 3asBUTENIO0 He
Hampasisercs yepes EIII'Y, PIII'Y, o yem cocTaBisieTcs axT.

B cnydae, ecnum mpuHATO pelleHHe O TepeBoAe WiIM o0 OTKa3e B IMEpPEeBOJAE >KUIIOTO
[IOMEIICHUS B HEXWIOE M HEKUIOIO IIOMEIICHHWS B JKWIOE IIOMEIIEHUE, JAHHOE PEIICHUE

CKaHUpyeTcss W Hampasisercs 3assuremo udepe3 EIIY, PIII'Y nubo HampaBnsercs B Qopme



3JIEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO IEKTPOHHON MOJNMCHIO B JIMYHBIN KaOMHET 3asBUTEIIS
Ha EIII'Y, PIII'Y. /laHHOe peunieHUE BBIJACTCS WM HAIPaBJISAETCS 3asSBUTEIIO HE IIO3JHEE YeM
yepe3 TpU pabouux JIHS CO JIHS MPUHSATHS TAaKOTO PELICHHUS U MOXET OBITh 00KaJIOBAaHO 3asBUTEIIEM
B CyA€OHOM HOpSIZIKE.

MaxkcuManbHblii CPOK BBIIIOJHEHUS JAaHHOW aJIMUHUCTPATHBHOM IPOLEAYPBI COCTAaBISIET 3
pabouux AHA CO JHS NPUHATHA PEHICHUS O TepeBoje WM 00 OTKa3e B IEPEBOAE KHUIIOTO
IIOMELICHUS B HEXUIIO€ U HEXKUJIOTO IIOMEILEHHUS B )KUJIO€ IIOMEILEHNUE.

Kpurepuii npuHATHS peleHUs: NPUHIATHE PELIeHHUs O MEepeBoje WIM 00 OTKasze B MEPEBOJE
YKUJIOTO IIOMEIEHUS B HEKUIIOE U HEIKUJIOTO IOMEILEHUS B )KHIIOE ITOMEILEHUE.

Pe3ynbraroM agMUHHUCTPATUBHOM MIPOLIEAYPHI SBJISECTCS BbIIAa4a UM HAIIpaBJICHUE 110 aapecy,
yKazaHHOMY B 3agBieHuH, Jubo dyepe3 MOILl, EIIY, PIITY 3agBuTento I0KyMEHTa,
MOATBEPKTAOLIETO MPUHATUE TAKOTO PEILICHUS.

Pe3ynbTar BBINOJHEHUS aJMUHUCTPAaTUBHOM Ipoueaypbl (QHUKCHpYeTcsi B CHCTEME

3JIEKTPOHHOI'0 JIOKyMEHTO000pOTa YIIOJHOMOYEHHOIO OPraHa U B )KypHaJle PErUCTpaLluy.

Paznen IV. ®opmbl KOHTPOIIS 38 UCTIOIIHEHUEM
aJIMUHUCTPATUBHOTO periaMeHTa

[Topsinok ocylecTBICHHS TEKYILET0 KOHTPOJIS 32 COOJIIOJCHUEM U UCIIOJHEHNEM OTBETCTBEHHBIMU
JIOJKHOCTHBIMM JINLIAMH ITOJI0KEHUHA HACTOSALIETO aIMUHUCTPATUBHOIO PETJIAMEHTA U UHBIX
HOPMAaTUBHBIX IIPABOBBIX aKTOB, YCTAaHABJIMBAIOIIUX TPEOOBAHUS K NIPEIOCTABICHUIO
MYHULUIIAJIBHON YCIYTHU, @ TAK)KE IPUHATUEM UMHU PELLICHUM.

4.1. Texkyumii KOHTpOJIb 3a COOJIOJIEHMEM M HCHOJHEHHEM JIOJDKHOCTHBIMM JIMIIAMU
VY10JIHOMOYEHHOTO OpraHa y4eTa MOJIO)KEHUH JaHHOTO AJMUHUCTPAaTUBHOTO perjiaMeHTa M MHBIX
HOPMAaTUBHBIX MPaBOBBIX AaKTOB, YCTaHABJIMBAIOIIMX TpeOOBaHUS K  IPEAOCTABICHUIO
MYHUIUNATBHON YCIYrd, a TaKKe IMPUHATHEM UMM pelIeHui (nanee - TeKyIIUH KOHTPOIb
JeSITeIbHOCTH) OCYILECTBIISET JOHKHOCTHOE JIMIIO YIOJTHOMOYEHHOTO OpraHa.

Texkymmii KOHTPOJb OCYLIECTBISETCS IIyTEM MPOBEACHUS IPOBEPOK, COONIIOJIEHUS U
UCIIOJIHEHUS  JTOJDKHOCTHBIMM ~ JIMIAMHM W COTPYAHMKAMHM  IIOJIOKEHUM  HACTOSIIETrO
aIMUHUCTPATUBHOIO pErJIaMEHTa M WHBIX HOPMATHBHBIX INPABOBBIX AKTOB, YCTaHABJIMBAIOIIMX
TpeOOBaHUs K MPEAOCTABICHUIO MyHULIUIIAILHON YCITYTH.

4.2. Tlopsaiok W TEpUOJUYHOCTh OCYLIECTBICHMS IIJIAHOBBIX M BHEIJIAHOBBIX IPOBEPOK
MOJIHOTHI M KauecTBa IMPEIOCTABICHUS MYHHUIUIAIBbHON yCIyrd, B TOM YHCIE MOPAIOK U (HOpMBI
KOHTPOJIA 3a MOJHOTON U Ka4€CTBOM IIPEAOCTABIICHHUS] MyHUIIMITIAIIBHON YCIIYTH.

KoHTpob 3a MOJIHOTON M KaueCTBOM INPEAOCTaBICHHUS] MyHUIIMIIAILHON yCIyTy BKIIOYAET B
ce0si MpOBEJICHUE MPOBEPOK, BBIABICHHE M YCTpaHEHUE HApYyLICHUN MpaB 3asBUTEICH, NMPUHATHE
pelieHnii U TOATOTOBKY OTBETOB Ha HMX OOpalleHus, cojeprkallue >xajio0bl Ha JeHCTBUS

(6e3neiicTBUE) COTPYTHUKOB.



IIpoBepkH MONHOTHI M KayecTBa MPEJOCTABICHUS MYHUIUMIAIBHON YCIYTH OCYHIECTBISAIOTCA
Ha OCHOBAHUU PACIOPSIKECHUN Y IIOJIHOMOYEHHOI'O OPTaHa.

ITpoBepku MOTYT OBITH IJIAHOBBIMU U BHEIUIAHOBBIMU. [1OPSIOK ¥ IEPHOIUYHOCTD MIAHOBBIX
IIPOBEPOK  YCTAHABIMBAIOTCA PYKOBOAMTEIEM YIOJHOMOYEHHOro opra”a. IIpm nposepke
paccMaTpUBAIOTCA BCE BOIPOCHI, CBS3aHHBIE C IPEJOCTAaBICHUEM MYHULMIAIBHON YCIyrd
(KOMILJIEKCHBIE TPOBEPKH ), MJIM OTJENIbHBIE BOIIPOCHI (TEMAaTUUECKHUE ITPOBEPKH).

BHerutanoBble IPOBEPKH MPOBOAATCS U MPOBEPKU (pakTa yCTpaHEHUs! paHee BBIIBICHHBIX
HapylIeHUH, a TaKKe B Cilyyae MOJy4eHHus Xkajno0 Ha JeiictBus (0e3aelCTBHE) COTPYAHUKOB.
[TpoBepku Takxke MPOBOJATCS 110 KOHKPETHOMY OOpAIlIEHUIO 3asBUTEIIS.

[leproAMYHOCTB OCYIIECTBIEHHUS IIJIAHOBBIX IPOBEPOK - HE PEIKE OJJTHOTO pasa B KBapTall.

4.3. OTBETCTBEHHOCTb [JOJDKHOCTHBIX JIHMI], YTOJHOMOYEHHOIO OpraHa 3a pelIeHUs HU
nerctBust  (Oe3aeiicTBUE), TPUHUMaeMble (OCYIIECTBISIEMbIE) MMH B XOJAC IPEIOCTABICHUS
MYHULIMIIAJILHOU YCITyTH.

[lo pe3ynpTaTam HpPOBEPOK B Cllydyae BBISBICHUS HAPYLUICHUH IOJIOKEHUN HACTOSILErO
aJMMHHMCTPATUBHOTO PErJIAMEHTAa U HMHBIX HOPMATHBHBIX IPaBOBBIX AKTOB, YCTAHABIMBAIOLIUX
TpeOOBaHUs K MPEJOCTaBICHUI0 MyHULIMIIAILHONW YCIIyTH, BUHOBHbBIE COTPYAHUKU U JOJKHOCTHBIE
JM1La HECYT OTBETCTBEHHOCTh B COOTBETCTBHMM € 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.

CoTpyHUKHM, OTBETCTBEHHbIE 3a IPUEM 3aABJICHUNH U JIOKYMEHTOB, HECYT MEPCOHAJIbHYIO
OTBETCTBEHHOCTb 32 COOJIIOJIEHHE CPOKOB U MOPSAKA IPUEMa U perucTpaluy JOKyMEHTOB.

CoTpylHUKHM, OTBETCTBEHHbIE 3@ IOATOTOBKY JOKYMEHTOB, HECYT IEpCOHAJIbHYIO
OTBETCTBEHHOCTD 32 COOJIIOJICHHE CPOKOB U MOPsIKa OPOPMIICHUS JOKYMEHTOB.

CoTpyqHMKH, OTBETCTBEHHbIC 3a BbIAAuy (HalpaBlIeHUE) JOKYMEHTOB, HECYT ME€PCOHAIBHYIO
OTBETCTBEHHOCTH 3a COOJIIOJICHUE TIOPS/IKA BhIJIaYM (HAPABICHUS ) TOKYMEHTOB.

JIOMKHOCTHOE ~ JIMILIO, TOAMMCABIIEE JIOKYMEHT, C(HOPMUPOBAHHBIA 1O pe3yibTaTaM
IIPEIOCTABICHUSI MYHULUNAIBHON  YCIYTH, HECET IIEPCOHAJIbHYIO OTBETCTBEHHOCTh 3a
PaBOMEPHOCTh TPHUHATOTO peIleHUs M Bblady (HampaBieHHE) TaKoOro JOKyMEHTa JIMILY,
IpeJICTaBUBLIEMY (HallpaBUBILIEMY) 3asBJICHUE.

[lepconanbHasi OTBETCTBEHHOCTb COTPYIHUKOB M JOJKHOCTHBIX JIMI] 3aKpEIUIsieTCsl B MX
JOJDKHOCTHBIX MHCTPYKLHMSAX B COOTBETCTBMM C TpeOOBaHMSAMHU 3aKOHoJaTelabcTBa Poccuiickoit
®denepanuu.

4.4. TlonoxeHus, xapaKTepusyloliye TpeOoBaHUS K TOPAAKY U ¢dopMaM KOHTpOJs 3a
MIPEIOCTaBIEHUEM MYHUIIUIIAIBLHON YCIYTH, B TOM YHCJE CO CTOPOHBI TpaXk/iaH, UX 00beTUHEHUH U
OpraHu3aIuu.

KoHTpo:1b 33 HCIIOJTHEHUEM TaHHOTO AJMUHUCTPATUBHOI'O PErVIaMEHTa CO CTOPOHBI IPaXKaH,
uX OOBCAWHEHWH W OpraHu3aluil  SBISETCS CaMOCTOSTENbHOW (OpPMOM  KOHTpPOJIS U
OCYIIECTBIISIETCST TIyTeM  HampaBlieHuss oOpameHud B AgmuHuctpanuio  CaTKHHCKOTO
MYHUIIUNAIBHOTO paiioHa, a TakXke IMyTeM oO)KajoBaHuUs JedcTBUi (Oe3aelcTBUS) U peLIeHHIH,

OCYHICCTBIISACMBIX (HpI/IH}ITBIX) B XO0A€ UCIIOJIHCHUA HACTOALICTO AJIMI/IHI/ICTpaTI/IBHOF O pCrilaMCHTA.



I'paxnane, ux o0beIMHEHUS U OpraHU3alMU BIpPaBe HANPaBIATh 3aMEUYaHUS U MPEIJIOKESHUS

MO0 YJIYUYIICHUIO KaYCCTBA U JOCTYITHOCTU MPCAOCTABJICHUA MYHHHHHaHBHOﬁ YCIyru.

Paznen V. JlocyneOnblii (BHEeCYeOHBIN) TIOPSAIOK 00KaTOBAHUS PEIICHUHN W IEHCTBHUI
(6e3melicTBYS) OPTaHOB, MPEAOCTABIISIONINX MYHHUIIUIIATHHBIC YCIYTH, & TAKKE X JOHKHOCTHBIX

JIAI

5.1. Uudopmanus 11 3aMHTEPECOBAHHBIX JIMI] 00 MX IpaBe Ha JocyneOHoe (BHecyaeOHOe)
obxasioBanue neicTBuil (0e3aeiicTBus) M (WIM) PENICHUMN, MPUHATHIX (OCYIIECTBICHHBIX) B XOE
MPEJOCTaBICHUS] MyHHIIUIIAIBHON yCIyTH (1ajiee - xanoba).

3asgBUTENM WMMEIOT TIPaBO IMOAATh JKajo0y Ha pemeHue U jAcicTBue (0Oe3aeicTBue)
YHOIHOMOYEHHOI'O OpraHa, MpeJOCTaBISIONIEr0 MYHUIMIIAIBHYIO YCIYTy, TOJKHOCTHOTO JIMIIA,
IIPEIOCTABIIAIOIIEI0 MYHULUNAIBHYIO YCIYry, MYHHUIUIAJIbHOIO CIIY)Kalllero, PYKOBOAUTENIS
Y10JIHOMOYEHHOI'O OpraHa, IPeI0CTABIISAIONIEr0 MyHULIUIIAIbHYIO YCIIYTY.

XKanoba nomaercst B muchbMeHHON popme Ha OyMaKHOM HOCHTENE, B AJIEKTPOHHOU (hopme B
Y1oMTHOMOYEHHBIN OpraH, MPeI0CTaBISIONINNA MyHUITUTIATBHYIO YCIYTY.

XKamoba w©a pemenuss wu  gedcTBUs  (Oe3nmeiicTBHE) OpraHa,  IMPEIOCTaBIISIOIIETO
MYHULMIAJIBHYIO YCIYTYy, JOJDKHOCTHOTO JMIIA OpraHa, IMPEeAOoCTaBIISIIOIIET0 MYHUIUIAIbHYIO
yCIyry,  MYHHUIMOQIBHOTO  CIHYXKallero,  PYKOBOAWTENS  OpraHa,  IpeJoCTaBISIOLIETO
MYHHIIMIIATBHYIO YCIYTY, MOKET OBITh HampamiieHa Mo modyrte, yepe3 M®DLI, ¢ ucnonapzoBaHuEM
MH(POPMAIMOHHO-TEIIEKOMMYHUKATMOHHOW cetn  «MHTepHeT», oduuuansHOro caiita oprasa,
npenocTapisoero Mynuunansuyto yeayry, EIIY, PIIT'Y, a takke MokeT ObITh MPUHSTA NPU
JMYHOM IpUEME 3asiBUTEISL.

3asgBUTENb MOKET 0OPATUTHCS C KaJlo0OM, B TOM YHUCIIE B CAETYIOIUX CIIydasx:
1) HapymieHue cpoka perrcTpaliy 3ampoca O MPeJOCTaBICHUN MyHUIIMITAILHON YCITyTH;
2) HapylIeHUE CPOKa MPEOCTABICHUS MyHUIUITATBHOW YCITYTH;

3) TpeboBaHMe Yy 3aABUTEIS] JOKYMEHTOB WM HH(MOPMAIUK JHOO OCYIIECTBICHHS
JICUCTBUMA, MPEACTABICHUE WM OCYIIECTBIECHHE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTamMu Poccuiickoii ®denepanun, HOPMATHBHBIMU MPABOBBIMU aKTaMU CyOBEKTOB
Poccuiickoir  dPenepanuy, MYHHUIUIAIBHBIMU IPAaBOBBIMM aKTaMU Ul [PEJAOCTABJICHUSA
MYHULIMTIATBHON YCIIYTH;

4) otka3 B mpHeMe JOKYMEHTOB, TPEIOCTAaBICHHE KOTOPBIX  MPEIYCMOTPEHO
HOPMAaTUBHBIMU TPaBOBbIMM akTamu Pocculickoit ®dexneparnuy, HOPMATUBHBIMU MPABOBBIMHU
akTaMu cyobekToB Poccuiickoit ®enepanuu, MyHHUIUNATbHBIMU TPABOBBIMU aKTaMH IS
MPEAOCTABICHUS] MyYHULIMIIATBHOM YCIIYTH, Y 3asIBUTEIIS;

5) oTKa3 B TMPEAOCTABICHHH MYHHUIIMITAIBHON YCIyrH, €CIIM OCHOBAaHHS OTKa3a He

npeayCMOTPCHBI q)ejlepa.]'H)HBIMI/I 3aKOHAaMH W TMPUHATBIMA B COOTBCTCTBMM C HHUMH WHBIMU



HOPMaTHUBHBIMU MPABOBbIMU akTamMH Poccuiickoii denepannu, 3akOHAMU 1 HHBIMU HOPMaTUBHBIMU
IPaBOBBIMHU aKTaMu cyObekToB Poccuiickoit deneparyiv, MyHUIUIIAIbHBIMH TPABOBBIMU aKTaMU;

6) 3arpeboBaHMEe C 3asBHUTENS TPU TPEIOCTABICHUM MYHHIMIAIBHON YCIYrW ILIaThl, HE
IIPElyCMOTPEHHON HOPMAaTHBHBIMU IIPaBOBBIMM akTamu Poccuiickoit denepanuu, HOpPMATUBHBIMU
IIPaBOBBIMU aKTaMu cyObekToB Poccuiickoit denepanyy, MyHUIMIIATbHBIMYA IPABOBBIMU aKTaMU;

7) oTka3 YIOJHOMOYEHHOTO OpraHa, MpPEAOCTABISIONICTO MYHUIMIIAIBHYIO YCIYTy,
JIOJKHOCTHOTO amua oprasa, IIPEIOCTABIISAIOLIETO MYHULMIAIBHYIO yCIyTYy,
MHOTIO()YHKIIMOHAJILHOTO IIEHTPa, pabOTHMKA MHOIO()YHKIMOHAJIBHOIO ILIEHTPa, OpraHu3alui,
peaycMOTpeHHBIX 4acThio 1.1 cratbm 16 depepanbHoro 3akoHa Ne 210-d3 «O06 opraHuzauu
NPEJOCTABICHUS] TOCYIApCTBEHHBIX W MYHHLIMNAIBHBIX YCIAYr», WIH HX paOOTHUKOB B
VCIIPABJICHUU JIOMYIIEHHBIX UMHU OII€YAaTOK M OMIMOOK B BBIAAHHBIX B PE3YJIbTATE MPEJOCTABICHUS
roCyJapCTBEHHON WJIM MYHUIMNAJIBHOM YCIYI'M JOKYMEHTax JINOO HapylIeHHE YCTaHOBJIEHHOI'O
CPOKa TaKHUX MCIIPABJICHU;

8) HapylIeHHe CpOKa WM TMOpsAKa BbIIAYM JIOKYMEHTOB IO PE3yJbTaTaM MpPEJI0CTaBICHHS
MYHHUIUIIAJIBHON YCIyTH;

9) HpHOCTAHOBICHUE MPEIAOCTABICHUS  MYHHUIMIIAIbHOW  YCIYTH, €CIIM  OCHOBaHHS
IPUOCTAHOBJICHUS HE MPEJYCMOTPEHBI (hefiepalibHbIMU 3aKOHAMU U IPUHSATHIMH B COOTBETCTBUH C
HUMH MHBIMM HOPMATMBHBIMM IIpaBOBbIMHU akTamu Poccuiickoil Penepanyu, 3aKOHAMU U MHBIMA
HOPMAaTHBHBIMU TIPAaBOBBIMH aKTaMH CyObekToB Poccuiickoit ®exepannv, MyHUIUNATBHBIMU
IIPABOBBIMU aKTaMH;

10)TpeboBanue y 3asBUTEIIS PU HPEIOCTABICHHH MYHHUIMIIAIBHON YCIYTd JOKYMEHTOB WU
uHpOpMallUK, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIMCh IPU
NEepPBOHAYAJIbLHOM OTKa3e B IpHEME JOKYMEHTOB, HEOOXOJUMBIX JJis IpeloCTaBIICHUS
MYHUIIMIIAJILHON YCIIYTH, 32 UCKIIIOUYEHUEM CITy4aeB, IPEeyCMOTPEHHBIX TyHKTOM 4 yactu 1 craThu
7 ®enepanbHoro 3akoHa Ne 210-03 «O06 opraHu3anuu MPeIOCTaBIECHUS TOCYIApCTBEHHBIX U
MYHULIMIIAJIBHBIX YCIIYI».

XKanoba nomxHa conepxarh:

1) HauMeHOBaHME OpraHa, MPEJOCTABISIONICTO MYHUIMIIAIBHYIO YCIYTy, JOJKHOCTHOTO
JMIa OpraHa, MpeJoCTaBIISIONEro MyHUIIUIAIBHYIO YCIYTy, JU00 MYHUIMIAILHOIO CIIY)Kallero,
peleHus u AeicTBUs (6e3/1eHCTBIE) KOTOPIX 00KaIYOTCS;

2) (damuauio, UMs, OTY4eCTBO (TIOCIEIHEe - MPHU HAJTMYHH), CBEICHHUS O MECTE KHUTEIbCTBA
3agBUTENS - (PU3MUECKOTO JUIA TUO0 HAaMMEHOBAaHUE, CBEJICHUSI O MECTE HaXO)K/IEHUS 3asBUTENS -
IOPUJIMYECKOTO JIMIa, a Takke HoMmep (HoMmepa) KOHTAaKTHOro TtenedoHa, azapec (ampeca)
AIIEKTPOHHOM MOYTHI (MPH HAIWYMK) U TIOYTOBBIA aapec, MO KOTOPBIM JIOJKEH ObITh HarpaBiieH
OTBET 3asIBUTEIIIO;

3) ceemeHuss 00 OOXalyeMbIX peIICHHSX | JAeHCTBHsAX  (Oe3[eiicTBHM)  OpraHa,
IIPEIOCTABISAIONIEr0 MYHULIMIIAIBHYIO YCIYTY, AODKHOCTHOTO JIMIA OpraHa, MpeJOCTaBISIOLIETO

MYHUIMIIAIBHYIO YCIIYTY, 1100 MYHUIIUITIAJIBHOT'O CITYKAaIllCTro,



4) [0BOJIbI, HA OCHOBAaHMH KOTOPBIX 3asABUTEIb HE COMJIACCH C PEIICHUEM U JCUCTBHEM
(Oe3melicTBMEM) oOpraHa, MPEIOCTaBISIONIETO MYHUIIUIMAIBHYIO YCIYTY, JOKHOCTHOTO JIHIA
OpraHa, MPEIOCTABISIONIETO MYHUIUNATBHYIO YCIYry, JTUO0 MYHHUIIMIAIBHOTO CIIYXKAIIETo.
3asiBUTENIEM MOTYT OBITh MPEACTaBIEHBI JOKYMEHTHI (IpU HAJIWYUH), TOATBEPKIAIOIINE JOBOIbI
3asgBUTES, INOO UX KOIHUU.

5.2 Opran MECTHOTO CaMOYIpaBJICHUS, OPTraHU3ALMU U YIOJTHOMOYCHHbIE HA PACCMOTPEHHE
KAIOOBl JIUIA, KOTOPBIM MOXET OBITh HampaBleHa kamoba 3asBUTENS B JOCYICOHOM
(BHECY1IE€OHOM) TIOPSIIKE.

XKanobsl Ha pemeHusi, neiicTBus (06e3A€MCTBUSI) MOJDKHOCTHBIX JIMI[ PAacCMaTpUBAIOTCS B
MOpsIIKE U CPOKH, ycraHoBlieHHble Denepanbubiii 3akoH oT 02.05.2006 Ne 59-®3 «O mopsiake
paccMoTpeHust ooparnieHuii rpaxaan Poccuiickoit enepaum.

5.3  Cmoco6sl uH(pOpMHpOBaHHS 3asBUTEICH O MOPAIKE IOJAYU U PACCMOTPEHHUS
’Kajio0bI, B TOM 4Hclie ¢ ucnonb3oBanueM EINTY, PIITTY.

He no3aee aHs, CIeAyIOmero 3a JHeM MPUHATHS PEIICHHUS, 3assBUTEII0 B MUCbMEHHOU (hopme
U, TI0 KCIIAHUIO 3asSBUTENSI, B JJICKTPOHHOW (OopMe HAIpaBISICTCS MOTHBHPOBAHHBIA OTBET O
pe3ylbTaTax pacCMOTPEHHUS KATOObI.

B ciyyae mpusHaHus xanoObl mojuiexaiield yIOBICTBOPEHHIO B OTBETE 3asBHUTENIO JAETCS
uH(poOpMaIUsg O JCHCTBHUSAX, OCYHICCTBIIIEMBIX OPTraHOM, IPEIOCTABISIONIIM MYyHUIUTIATHHYIO
yCIyTy, B IENAX HE3aMEIIUTECILHOTO YCTPAHCHUS BBISBICHHBIX HAPYNICHUH NP OKa3aHUU
MYHHIIMITAIGHOW YCIYTH, a TaKKe MPUHOCATCS H3BUHEHHUS 3a JIOCTABJICHHBIC HEYI00CTBa H
yKa3bIBaeTCs HHQpOpMAIUs O JalbHEHIIMX JEHCTBUAX, KOTOpble HEOOXOIMMO COBEPLIUTH
3asIBUTEIIO B LIEJISX MOJIYYE€HUSI MyHUIIUIIATbHOU YCIYTH.

B ciydae npusHaHuUs jKano0bl He TIOUIeXKAIEH YI0BICTBOPEHHUIO B OTBETE 3asIBUTEIIO TAIOTCS
apryMEHTHPOBAHHBIE PA3bICHEHUS O MPUYMHAX IMPUHSATOTO PEIICHUs, a Takke WHPOpMAIus o
nopsiake 00KanoBaHUsl MPUHATOTO PEUICHHUS.

B cnydae ycraHOBiIEeHHS B XOJ€ WM MO pE3yJlbTaTaM PACCMOTPEHHs KaloObl MPU3HAKOB
cocTaBa QJIMHUHUCTPATUBHOTO TMPABOHAPYIICHUS WU MPECTYIUICHUS JIOJDKHOCTHOE JIMIIO,
HA/ICJICHHBIC TTOJHOMOYHUSIMH TI0 PAacCMOTPEHHUIO Kajo0 HE3aMeUIUTENIbHO  HAaIpPaBISIOT
UMEIOIINECs] MaTepPHAalIbl B OPTaHbl IPOKYPATYPHI.

5.4. TlepeueHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIUPYIOUIUX MOPAIOK I10CYAeOHOTO
(BHecyneOHOTo) 00kanoBaHUs pelleHud U AeicTBuil (06e31elcTBUs) OpraHa, MpeaoCTaBISIIOIIETO
MYHHIIHITATLHYIO YCIIYTY, a TAK)KE €ro JTIOJDKHOCTHBIX JIHII.

[Mopsamok nocynebHoro (BHeCyaeOHOT0) 00XallOBaHUs PEIICHUN W JelcTBUN (Oe3aeiCcTBuS)
OpraHa, TpPEIOCTaBISIONIEI0 MYHHUIUINAIBHYIO VYCIYyTy, a Takke ero JOHKHOCTHBIX JIHII,
PYKOBOJUTENST  yIOJHOMOYEHHOTO oOpraHa Ju0o CIeNUalMcTa YIOJHOMOYEHHOTO OpraHa
ocymiecTBisieTcss B cooTBerctBuH ¢ DenmepanpabiM 3akoHOM Ne 210-d3 «O06 opranuzanun
MPEIOCTaBIEHUSI TOCYAAPCTBEHHBIX W MYHHIIMIAIBHBIX YCIYT», MMOCTaHOBIeHHEeM lIpaButenncTBa

Poccuiickoit @eneparun ot 16.08.2012 Ne 840 «O mopsiike mofayd U pacCMOTPEHHs Kajod Ha



pemieHuss u AeiicTBusa (Oe3aeiicTBue) (enepanbHBIX OPraHOB HWCIOMHHUTEIBHONW BJIACTH W HX
JMOJKHOCTHBIX  JiHll, (eepaidbHBIX TOCYJApPCTBEHHBIX  CIYXAIIUX, JJOJDKHOCTHBIX  JTHI]
rOCyJapCTBEHHBIX  BHEOIO/KETHBIX (oHI0B Poccuiickoit  dexepanuu, TOCYAapCTBEHHBIX
KOpIOpaluii, HaJeJICHHBIX B COOTBETCTBUU C (enepaqbHbIMU 3aKOHAMU TOJTHOMOYMSIMH 1O
MIPEIOCTABICHUIO TOCYIApCTBEHHBIX YCIYI B YCTaHOBJICHHOW cdepe MAeSITeNTbHOCTH, U HUX
JIOJKHOCTHBIX JIMI, OpraHU3alliii, MpeycCMOTPEHHBIX YacThio 1.1 ctathu 16 denepanibHOro 3aKkoHa
«O0 opraHuM3aluU MPEJOCTaBICHUS TOCYJAPCTBEHHBIX M MYHUIHUMNAIBHBIX YCIyT», M UX
pabOTHUKOB, a Takke (YHKIMOHAIBHBIX I[IEHTPOB MPEIOCTaBICHUS TOCYJapCTBEHHBIX U

MYHUIUIIAJIBHBIX YCIIYT H UX pa6OTHI/IKOB».

Paznen V1. OcoOeHHOCTH BBITIOJIHEHHSI aIMUHUCTPATUBHBIX TIpoueayp (aeicTeuii) B MOL]
MPEOCTABIICHUS TOCYIaPCTBEHHBIX U MYHUIIMITATBHBIX yCIyr VcuepnbIBaronuii nepeyeHb
aJIMHHHUCTPATHBHBIX MPOLECTYpP (ICHCTBUI) MPHU MPEIOCTABICHIUH MYHUITUITAILHOW YCIIYTH,

BBIINTOJIHACMbIX MHOFOQ)YHKHI/IOHZUII)HI)IMI/I LHCHTpaMHU

6.1 IlpenocraBienne MyHHLIUNAIbHOW yciayru B MOIl ocymiecTBisieTcss Mpu HATUYUU
3aKJIFOYEHHOT'0 COTJIAIIEHHs O B3aUMOJEHCTBUN MEKY YIIOJTHOMOYEHHBIM opranom u MOI1.

6.2 OcHoBaHmeM il Hayaja MPEJOCTABICHUS MYHHIWNAIBHOW YCIYTH SIBISETCS
oOpaiueHue 3asaurens B MOLL, pacrionoxeHHbIN HA TEPPUTOPUN MYHULIMIIAIBLHOTO 00pa30BaHus, B
KOTOPOM IIPOKUBAET 3asBUTEIb.

6.3 WudopmupoBanue 3asiBuTeNeii 0 NOpsIKe NPEAOCTaBICHUSI MyHULIUIIAIBHOW YCIYTH B
M®II, o xoze BBIIOJHEHUS 3ampoca O MPEJOCTAaBICHUM MYHMLIMIIAIBHOW YCIYTd, 10 HWHBIM
BOIIPOCAM, CBSI3aHHBIM C IPEJOCTABICHUEM MYHMIIMIAIBHOW YCIIYT'H, a TaAKXKE€ KOHCYJIBTUPOBAHHE
3asBUTEIEH O TOPSAKE MPEAOCTaBICHUS MYHHUIUIAIbHOW yciyru B ML ocymectBusiercs B
COOTBETCTBUM ¢ rpaduroM pabotst MOII.

6.4 Ilpuem 3asBieHUI O NMPEAOCTABICHUM MYHHUIMIAIBHON yCIYrM M HMHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEJOCTaBICHHS] MyHULIUIIAIBHON YCIIYTH.

[Tpu nuuHOM oGpaieHuu 3asButenst B MOL] coTpyJHUK, OTBETCTBEHHBIH 3a MPUEM IOKYMEHTOB:

- YCTaHaBIUBAET JIMYHOCTb 3asBUTEISA HAa OCHOBAHHUM JIOKYMEHTA, YAOCTOBEPSIOILETO €ro
JUYHOCTb, IIPEICTABUTEINS 3asABUTENII - HAa OCHOBAHMM JOKYMEHTOB, YIOCTOBEPSIOLIUX €r0
JUYHOCTD U MOJTHOMOYHS (B CiIydae OOpalieHus €ro mpeIcTaBUuTeNs );

- IPOBEPACT MPCACTABICHHOC 3asABJICHUC U JOKYMCHTEI HA ITPEAMCET:
1) TCKCT B 3asBJICHUU MOAAACTCA MPOUYTCHUTIO,

2) B 3asBJICHUM YKa3aHbl (GaMUIHs, UMs, OTYECTBO (TMOCTICIHEE - TIPU HATHMYNH) HU3HUSCKOTO
JMLa JTM00 HAMMEHOBAHUE FOPUAMUYECKOTO JINLA;

3) 3as4ABJICHUC MMOATIMCAHO YIIOJIHOMOYCHHBIM JIMIIOM;

4) MMPUIIOKCHBI JOKYMCHTHI, HCO6XOI[I/IMLIC AT IPEAOCTAaBJICHUA MYHHHHHaHLHOﬁ YCIYyIru;



5) COOTBETCTBUE MAHHBIX IOKYMEHTA, YAOCTOBEPSIOIIETO JIUYHOCTD, JaHHBIM, YKa3aHHBIM B
3asBJICHUH U HEOOXOMMBIX JOKYMEHTAX;

- 3aII0JIHAET CBEICHHUS O 3asBUTENIC U IPEACTABICHHBIX JOKYMEHTAX B aBTOMAaTU3UPOBAHHOMN
uHpopmarmonHoit cucreme (AUC MOI);

- BBIIACT  PACIIHCKY B  IIOJIy4CHHMH JOKYMEHTOB Ha  IPEAOCTaBICHHE  YCIYIH,
chopmupoBannyo B AUC MODLI;

- UHPOPMHpPYET 3asABUTENS O CPOKE IMPEJOCTABICHUS MYHUIUMNAIBHON yCIyrH, crmocobax
HOJy4YeHUs: THPOPMALIMH O XO/1€ UCTIOJIHEHHUSI MyHULIUIAIbHON YCITYTH;

- YBEJOMJISIET 3asBUTEISI O TOM, YTO HEBOCTPEeOOBaHHBbIE JNOKYMEHTHI XpaHsarcs B MOII B
teueHue 30 gHel, mocie 4ero nepejatoTcs B Y OJIHOMOUYEHHBIH OpraH.

6.5 3asBiICHME U TOKYMEHTHI, IPUHATHIC OT 3asBUTEI HA MPEIOCTABICHUE MYHULUTAIbHOU
YCIIyTH, IEPEatoTCs B YIIOJTHOMOYEHHBIN OpraH He no3aHee 1 pabouero aHs, CIEAYIOIIEro 3a JHEM
perucrpanuu 3asBieHMS U JOKyMeHToB B MOIl, nocpeacTBOM JMYHOrO OOpalleHus IO
COIIPOBOJIUTEIILHOMY PEECTpy, COJIEpIKaIleMy 1aTy U OTMETKY O nepeaade, 0hOpMIEHHOMY B IBYX
JK3EeMIUIsIpax. YKa3aHHBIA peecTp 3aBepsieTca coTpyaHUKoM ML u nepemaercd cnenuanucry
VYII0JTHOMOYEHHOT O Oprasa noja noanuchk. OAuH 3K3eMIUISP CONMPOBOAUTEIBLHOIO PEECTPA OCTAETCS
B YIIOJITHOMOYEHHOM OPIaHE M XPAaHUTCS KaK JOKYMEHT CTPOrOoi OTYETHOCTH OTIENIBHO OT JIMYHBIX
Jen, BTopol - xpanurcs B M®II. B 3asBneHun mMpou3BOAUTCS OTMETKA C YKa3aHUEM PEKBU3UTOB
peectpa, 110 KOTOPOMY IEPEIaHbl 3asBICHUE U JOKYMEHTHI.

6.6 Bpimaua 3asBUTENIO pe3ysbTaTa MPEAOCTaBICHUS MYHUIIMIAIBHOW YCIYyTH, B TOM YHCIIE
BblJJaua JOKYMEHTOB Ha OyMaXHOM HOCHTENE, MOATBEPXKIAIOUIMX COACpP)KaHUE 3IEKTPOHHBIX
JIOKyMEHTOB, HampasieHHbIX B MO®IL[ 1o pesyinbraram nperoCcTaBiI€HUs MYHULMIAIBHBIX YCIYT
OpraHaMy, IPeJIOCTaBIAIOIMMI MYHULIAIIAIBHBIE YCIYTH, a TAKXKE BblJjada JOKYMEHTOB, BKIIFOUYas
COoCTaBjieHMe Ha OyMa)XHOM HOCHUTENIE WU 3aBEPEHHE BBIIUCOK W3 HHPOPMAIIMOHHBIX CHUCTEM
OpPraHoOB, IIPEIOCTABIAIOIINX MyHUIUNIAIbHBIE YCIIYTH.

IIpu obOpameHun 3asBUTENS 3a MPEJOCTaBIEHUEM MYHUIMNAIBHOM yciayru depe3 MOIL]
BbIJIa4a pe3yJbTaTa IPEJOCTABICHUS MYHULHUIAJIBHON YCIYI'M OCYLIECTBISAETCS INPU JINYHOM
obparienuu B MOLI.

6.6.1. OTBETCTBEHHOCTH 3a BblJIauy pe3yjbTaTa MPeJoCTaBICHUs] MyHULIMTIAIBHONW YCIIyTH HECeT
corpyaauk M®II, ynoamaomoueHHbIM pykoBogurenem MOLI.

6.6.2. s momydeHus: pe3ysbTara MpeaoCTaBIeHUs] MyHHIMNAIbHOW yciryru B ML 3asBuTens
MPEABSBISET JOKYMEHT, YIOCTOBEPSIOIINN €r0 JUYHOCTh U PACIIUCKY.

B caywae oOpameHuss NpeAcTaBUTENS  3asABUTENS  NPEICTABISAIOTCS  JIOKYMEHTHI,
YAOCTOBEPSAIOIINE TUYHOCTD U MTOATBEPKIAIOIINE [TOJTHOMOYUS [IPEACTABUTEINS 3asBUTEIIA.

Cotpynuuk M®II, oTBETCTBEHHBIH 3a BhIJIaYy JIOKYMEHTOB, BBIJIAET JOKYMEHTHI 3asSBUTEIIO 1
peructpupyer dakr ux Bbytaun B AUC MO®II. 3asButens moarBepkaaeT (akT MOTydEHUs

JIOKYMEHTOB CBOEH MOJAIMKCHIO B pacnucke, koropas octaercsa B MOLI.



HeBoctpeboBanubsie mokyMeHTHl xpassaTcss B M®Il B Tteuenume 30 pgHe#, mocie dYero
[IEPENAOTCSA B Y IIOJTHOMOYEHHBIN OpPraH.

6.7 Wuble neiicTBus, HEOOXOAMMEBIE AJIsI MPEAOCTABICHUS MYHHUIUNAIBHON YCIyrH, B TOM
YHClie CBSI3aHHBIE C IPOBEPKOIl JEMCTBUTENLHOCTH YCHUIICHHON KBaM(DUIIMPOBAHHOMN 31E€KTPOHHOM
MOJIKUCH 3asiBUTENIS, UCIIOJIb30BAHHOM IPpU OO0palieHUH 3a MOJIYyYeHHEeM MYHUIIMIAIBHON yCIyTH, a
TaK)K€ C YCTAaHOBJICHHEM IIEPEYHS CPEACTB YAOCTOBEPSAIOIIUX LIEHTPOB, KOTOPBIE TOIYCKAIOTCS JJIs
UCTIOJIb30BaHUSl B IIETSAX OOECIEUeHUs] YKa3aHHOW IMPOBEPKH U OINPENEISIOTCS Ha OCHOBAaHWUU
YTBEPKAAEMON YIOJIHOMOUYEHHBIM OpraHoM 10 coriacoBanuio ¢ DenepanbHoil  cimy)O0i
oesomacHoctu  Poccuiickoit  ®exepanuu  Moaenu  yrpo3  0Oe3omacHOCTH HHQOpMAIUH B
UHPOPMALIMOHHOM CHCTEME, HCIOJb3yeMOW B IeNsAX MpueMa oOpalleHHil 3a TOJy4eHUEM
MYHUIUTIAIBLHON YCAyTy U (WIM) MPEJoCTaBICHHS Takoi yciayru, B MOL] He mpeaycMOTpeHBbl.

6.7 JlocyneOHoe (BHecyneOHOE) 0OXalloBaHHE pelIeHu U nercTBuil (6e3aeiicTBus) MOII,
corpyanuka M®IL] ocyuiecTBisercss B MOpSAIKE, INPEIyCMOTPEHHOM HYHKTOM 5.1 HacTosiero

AIMUHHUCTPATUBHOTO PETJIIaMCHTA.



ITpunoxxenne Ne 1
K aJIMUHHCTPAaTUBHOMY PErJIAMEHTY
MPEAOCTABICHUS] MYHHUIIMIAIbHOU
yCIyTH «IlIepeBon KUIIOTO
MOMEIIEHUS B HEXKUIIOE MTOMEIlIEHUE
U HEXHWJIOTO MOMEIIEHHUS B KUJIOE
MOMEIICHUE)

BJIOK-CXEMA
MNPEJOCTABJEHUSA MYHULIUIIAJIBHOU YCJIYT'U «ITEPEBO/I
AKNJIOTO
HNOMEINEHHUA B HEXKUJIOE IOMEINEHUE U HEKUJIOT'O
ITIOMEINEHMUA B ’)KUJIOE IOMEINEHUE»

3agBUTEND

g

[Tpuem u peructpanus 3asBJI€HUS U TOKYMEHTOB Ha IPEJOCTABICHHUE
MYHUIMIAIBHON yciyru 1 pabouunii 1eHb

d

[IpunsTHe penieHus o nepeBojie Wik 00 0TKa3ze B IEPEBOJIE KUJIOIO TOMEILEHUS B
HEXMJI0€ M HEKUJIOT0 IIOMEIEHHS B KHIJI0€ TOMeIIeHue 45 nHei

d

Brinaua (HampaBiieHne) JOKYMEHTOB I10 pe3yibTaTaM Mpel0CTaBICHUs
MYHULIMTIAJIBHON

yciyrd 3 pabouux JTHS

g

3agaBUTEIND




[Tpunoxenue No 2
K aIMUHHUCTPATUBHOMY PErIaMEHTY
NIPEAOCTABIICHUS] MyHULIMIIAIILHON YCIIYTH
«llepeBojJ >KUJIOTO MOMEILIEHUSI B HEXHUIIOE
IIOMCIICHHUE U HCXUIIOIO IIOMCIICHUSA B ) KHUJIOC
MTOMEIICHHUEY

IIpaBoBBIE OCHOBaHUS MPEAOCTABIEHNS MYHULIUIIAIBHON yCIIYTH
«IIepeBoj1 KUIIOr0 MOMELIEHUS B HEKUIIO€ IIOMEIEHNE U HEXKUIIOTO TOMEUIEHUSI B KHUJI0€

roMeleHue» (Janee — MyHHUIIMIIaIbHas yCiIyra)

[TpenocraBieHne MyHULUIIATBHON YCIYTH OCYILECTBISETCS B COOTBETCTBUH C:

- Kunumaeim Kogekcom Poccuiickoi @enepanuu;

- dbenepanbHbiM 3aKk0HOM OT 27.07.2010 No 210-@3 "OO6 opraHu3zanuu NMpenoCTaBICHUS
roCy/1apCTBEHHBIX U MYHHUIIMIIAJIBHBIX YCIYT";

- nocranoBieHueM lIpaBurenscTBa Poccuiickoit @enepamuu ot 30 centsops 2021 Ne 1670
«O0 ytBepkIeHHH OOMHUX TpeOOBaHUI K OpPraHU3alM ¥ OCYIIECTBICHUIO PErHOHAIBLHOTO
rOCyIapCTBEHHOT'O XKHIJIUITHOTO KOHTPOJIS (HAA30pa)»;

- noctaHoBieHueM lIpaButensctBa Poccuiickoir @enepaunn ot 10 aBrycta 2005 Ne 502
«O0 yTBepxkaeHUN (HOpMBI YBEIOMIIEHHUS O MepeBojie (0TKa3e B MEPEBOE) KUIOTO (HEKUIIOrO)
MTOMEMICHUS B HEXUII0€ (KUIIOE) TTIOMEIIICHHEY

- pacniopspkenriem IIpaButenscTBa Poccuiickoit ®enepanun ot 17 nexabps 2009 1. Ne
1993-p "OO yTBEep)KIEHMM CBOJHOIO IMEPEYHs] IEPBOOUYEPEIHBIX T'OCYJapCTBEHHBIX U
MYHHUIMMAIBHBIX YCIYT, IPEIOCTABISIEMbIX B 3JIEKTPOHHOM BHJIE";

- MHBIMM HOPMATHUBHBIMH aKTaMH OPraHOB MECTHOI'O CaMOYMpAaBJEHUS, Ha TEPPUTOPUHU

KOTOPLBIX MPEAOCTABJISACTCA MYHUIIUITIAJIbHAS YCIIyra.




[Tpunoxxenue 3
K aJIMHHUCTPATHBHOMY PETJIAMEHTY
IIPEAOCTABICHNS MYHULIUITAIBHON YCIIYTH
«[lepeBo KHUIOTO TOMEIICHUS B HEXKHUIIOE
TIOMEIICHUE U HEXXUIIOTO TIOMEIIEHHS B KHIIOC
MTOMETIICHUE

®opma 3asBJIEHHs O MPEAOCTABJIEHMH MYHUIIUNIATbHON YCJIAYTH

KOMY:

(Haumenosanue ynornomouennozo opeana
ucnonuumenvHou enacmu cyowvekma Poccutickou @edepayuu
UIU OP2aHa MeCMHO20 CAMOYNPABTIEHUS)

OT KOTO:

(noanoe naumenosanue, UHH, OI'PH ropuduuecxoeo nuya)
(KonmaxmHulil
meneghon, HNeKMPOHHAs NOYMA, NOYMOEwlll aopec)

(pamunus, ums, omuecmeo (nocieduee - npu
Haauyuu), OaHHvie QOKYMeHmd,
YOOCmogepsoue2o TuYHOCMb,
KOHMAKMHbLI mee@oH, aopec dAeKMpOHHOU NOUMbl YNOIHOMOYEHHO20 IUYa)

(Oanmvle npedcmasumensi 3a56Umest)

3ASIBJIEHUE
0 MepeBojie KUJI0r0 NOMeleHUsI B HEXKIJI0€e MOMellleHre U HEKUJI0r0 MOMeNIeHUs B JK1J10e
noMeIeHue

[Ipoury npeaocTaBuTh MyHULMIIANBHYIO YCIYTY
B OTHOILIEHUH ITOMEIEHHS,

HaXOoOAIIErocs B
COOCTBEHHOCTH

(st pU3MUECKUX NI MHANBUYaIbHBIX npeanpuHuMareneii: @O, mokyMeHT, yI0CTOBEpSIOIUi
JIMYHOCTD:

Buj nokymenra mnacnopt, MHH, CHWJIC, OI'PHUII (q1st vHOUBUAYaIBHBIX TpEANpPUHUMATENEH), I
IOPUIUYECKUX JIML: IOJIHOE HAaMMEeHOBaHue opuandeckoro nuua, OI'PH, MTHH pacnonoxeHHoro no
ajpecy: (ropon, ynuma,
MPOCHEKT, MPOE3]I, IEPEYIIOK, IIOCCE)

(Ne oma, Ne xopryca, CTpoeH#us)

(Ne xBapTHpHI, (TEKylIee Ha3HAYCHHUE ITOMEMICHMS (00IIast TI0Mab, JKUIas TOMEIIECHHUS )
(>kuII0€/HEXKMITOR) TUIOINAb) U3 (3KHIOTO/HEKHIIOTO) IOMEIICHHS B (HEXKMI0e/’KHIIT0E)
(Hy»XHO€ IO TYEPKHYTH)

IMoxmuce

(pacidpOBKa MOAIHCH)

Jara



[Tpunoxxenue Ne 4
K aIMUHUCTPATUBHOMY PETJIAMEHTY
MPEOCTABICHUS] MYHHIIUIATBHOW YCIYTH
«[lepeBo KHUIOTO TOMENICHUSI B HEXUIIOE
MOMEIICHUE W HEXXUIIOTO TIOMEIICHHS B
KHIIO€ TIOMEIICHUEY

YTBEPXJIEHA
[loctanoBnenuem [IpaButenscTBa

Poccuiickoit @eneparun ot 10.08.2005 Ne
502

OOPMA
yBeIOMJICHHS O IepeBoje (0TKa3e B NepeBo/ie) JKUJI0oro (Hes:Kujioro)
NMoMelleHUsI B HesKUJ10€e (BKHJ10€e) MoMelleHne

Komy

(bammmst, ©MsI, OTIECTBO —

JUIS TPaKIaH;

MOJIHOC HAMMCHOBAHUC OpraHru3anum —

JUIS FOPUIMUECKUX JINIT)

Kyna
(MOYTOBBIN MHIEKC U aJIpec
3asIBUTEIS COTJIACHO 3asIBJICHUIO
0 TepeBoie)
YBEJTOMJIEHUE

0 nepesoje (0TKa3e B NepeBo/ie) KUJI0ro (HeKnJoro)
NMoMellleHHUsI B He:KIJ10€e (FKHJ10€e) MoMellleHue

(HOJ'IHOC HaMMCHOBAaHUE OpraHa MECTHOI'O CaMOYIIpaBJICHUS,

OCYIIECTBIISIONIET0 IEPEBO] IIOMETIICHHS)



paccMOTPEB MPEACTABICHHBIE B COOTBETCTBUH C YacThIO 2 cTaThy 23 KMIMIIIHOTO KOJIeKca
Poccuiickoi
®Denepanyiv TOKyMEHTHI O TIEPEBO/I€ MTOMEIeHUs 00IIel MIo1aabio KB. M,

HaxXoIAgMerocs 1mo ajapecy:

(HaMeHOBaHME TOPOACKOTO HITH CEIBCKOTO ITOCETICHNS)

(HanMeHOBaHUE yIHUIIBI, IDIOMIAH, IPOCIIeKTa, OyIbBapa, mpoe3a 1 T.11.)
IOM , Kop1ryc (Bl1aieHue, CTpOEHHE) , KB. , U3 )KIWJIOro (HEKWIOro) B HeXMiIoe (GKHioe)
(HeHy>XHOe 3a4epKHyTh) (HEHY)KHOE 3a4epKHYTh) B LIEJISIX UCIIOJIb30BaHUS IIOMEIIEHUS B
KayecTBe

(BI/II[ HCIIOJIb30BaHU IOMEIICHUA B COOTBETCTBHU

C 3asBJICHIEM O TIEPEBOJIE)

PEIINJI ( ):

(HaMeHOBaHUE aKTa, JaTa ero MPUHITHS U HOMED)

1. ITomelieHue Ha OCHOBAaHUU MMPUITOKCHHBIX K 3ajBJICHUIO JOKYMCHTOB!

a) MePEeBECTH U3 KUIIOTO (HEKHUIIOT0) B HeXMIIoe (KMIoe) Oe3 mpeaBapUTeNbHbIX YCIOBHIA,
(HeHy>KHOE 3a4epKHYTb)

0) mepeBecTH U3 KUIOTo (HEKUIIOr0) B HEXKUII0€ (KUIIOE) IIPU YCIIOBUU IPOBEACHUS B
YCTaHOBJIEHHOM IOPSI/IKE CIETYIOIIMX BUJOB paboT:

(mepedens paboT 1Mo mepeycTpoCTBY

(meperIaHupOBKe) MTOMETICHHS

WM MHBIX HEOOXOIMMBIX paboT 110 PEMOHTY, PEKOHCTPYKIIMH, PECTABPALIMH OMEIIICHUS)

2. OTka3aTh B MEPEBOJAC YKA3aHHOTO ITOMCIICHUA U3 KUJIOTO (HC)KI/IHOFO) B HCXKHIIOC ()KI/IJ'IOG)
B CBA3U C

(ocHOBaHme(s1), ycTaHOBICHHOE YacThio | cTathu 24 XKunmumiHoro koxekca Poccuiickoit denepanmn)

(MOJKHOCTD JIHIIA, ITOIITUCABIIETO YBEIOMIICHHE) (moamuce) (pacmudpoBKa IMOAITNCH)

“ ” 200 .
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